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POSTGRADUATE APPLICATION FORM

NOTES FOR GUIDANCE

These notes are intended to help you complete the University’s Postgraduate Application Form.  Please ensure you read these notes and the University’s Postgraduate Prospectus prior to completing the application form.  When complete this form should be returned to the:

Postgraduate Admissions Office

Bangor University
Main Arts Building

College Road

Bangor

Gwynedd, UK

LL57 2DG

Tel: +44 (0)1248 38 3762 

E-mail: postgraduate@bangor.ac.uk

This application form should not be used to apply for PGCE, MEd/MA Education, DCLinPsy (full-time), MBA (Distance Learning) courses or the Diploma in Occupational Therapy.  Please refer to the postgraduate prospectus for details on how to apply for these schemes of study. Members of university staff, Research Assistants, Teaching Company Associates should apply on a separate form available from the Postgraduate Admissions Office. Non-graduating students however, (i.e. a student not working towards a higher degree) should use this form.

Please do not staple additional documentation to the application form (please use paperclips).  An incomplete form will not be processed.

SECTION A – PERSONAL DETAILS
Contact details:  if your contact details change after you have sent in your application form, please ensure that 
the Postgraduate Admissions Office is informed in writing.

Residential information: This information is required to ensure that you are charged the appropriate tuition fee rate.  Please note, that the University may send you a ‘Fee Status Enquiry Form’ if additional information is required. For further guidance on how tuition fee status is assessed, please see http://www.ukcosa.org.uk
SECTION B – COURSE OF STUDY DETAILS

Before completing this section please ensure that you have read the University’s Postgraduate Prospectus and any appropriate departmental literature.  Please note that not all courses are available for part-time and distance-learning study.

The Postgraduate Prospectus may be viewed on line at:
http://www.bangor.ac.uk/prospectivestudents/uwb3/pghello.htm  
or if you would like a copy to be sent to you, please contact:

Marketing and Public Relations

Bangor University
College Road

Bangor

Gwynedd, UK

LL57

Tel: (01248) 383561

E-mail: prospectus@bangor.ac.uk
Research students may register for their programme of study at the beginning of any month by mutual agreement with the supervisor.  It is recommended that you discuss potential research with the School concerned prior to making your application.

Taught courses normally commence in September, however, some courses may start at different times of the year.  Please refer to the Postgraduate Prospectus for clarification.  Most taught courses are at the Masters level, some however may be at the Postgraduate Diploma or Postgraduate Certificate level.

If you wish to apply for more than one programme, please use a separate application form for each application.

SECTION C – EDUCATION AND CAREER

Please include official certified photocopies of your academic transcripts (i.e. degree/professional certificates) with your application if available.  Where the certificate / transcript is not in English, an authenticated translation may be required.  

University/Institution attended:  please put in the full name of the university / institution and the country in which it is located along with the dates that you attended.
Degree/Qualification title: indicate here the type of award you studied /are studying for (e.g. BA, MA, Licenciado, Xueshi, Diplom, etc). 

Main Subject:  please give your main subject (e.g. Law, Psychology, Forestry, Health Studies etc).

Classification or grade:  give the final grade awarded.

Date of award:  if you have not yet received your award please indicate when you expect to receive the results.

Personal statement:  This section gives you the opportunity to provide further information in support of your application not covered elsewhere on the form (continue on a separate sheet if necessary). This section should not be used to outline research proposals and applicants for higher degrees by research should include their detailed research proposal on a separate sheet.

Details of relevant employment:  This section is particularly relevant to those applicants who are non-graduates and wish to apply for entry under the University of Wales Mature Student Regulations (you must be over the age of 25 and have held a position of responsibility of relevance to the proposed scheme of study for a minimum period of two years).  If there is insufficient space please continue on a separate sheet (e.g. provide a CV / Resum().

SECTION D – FINANCIAL SUPPORT

The University wishes to ensure that all applicants have accurately estimated the sum necessary to pay fees and support themselves for their period of study.  Increases in the cost of university postgraduate study and further increases in fees in line with the rate of inflation are likely to occur in subsequent sessions.  

With this in mind, the University is not able to admit students who have not given a written assurance that they have examined fully the implication of financing full-time postgraduate study for the full duration of their course and that they understand that responsibility for payment of any costs incurred whilst registered as a student rests with them.

If an employer or an organisation (known as a ‘third party’) will be financing your studies for you and to which an invoice for the tuition fees should be sent, then formal written confirmation of this is required from the third party concerned specifying exactly the amount to be invoiced on Section D2 of the form.  
If you are currently applying for funding from an employer or organisation (known as a ‘third party’) but do not yet have confirmation that your application has been successful, then please provide as much information as possible in  Section D2 of the form.
SECTION E – ADDITIONAL INFORMATION

Criminal Convictions: Under the provisions of the Rehabilitation of Offenders Act 1974, certain convictions may become 'spent'.  Whilst information about spent convictions must be given it will not be taken into account in the admissions process except where satisfactory completion of the programme of study would give automatic right to practice a profession exempted by the Act, or where the course involves unsupervised contact with vulnerable persons.

If you do not indicate whether or not you have a criminal conviction, we will not be able to process your application. 

We will contact you to ask for the information, but this will delay the processing of your application.

Ethnic Origin:  This information is collected for equal opportunities purposes only and plays no part in the decision making process. 

Health:  We have asked about the nature of any disability for planning purposes and in order that we can provide the best available support.  

SECTION F – ENGLISH LANGUAGE ABILITY

If English is not your first language you are required to provide evidence of your English language ability.  An IELTS score of not less than 6.0 or a TOEFL score of not less than 560 (with a TWE score of 4.0) is normally acceptable.  For applicants whose English language ability does not meet the requirement we may be able to offer in-house English language courses to bring your level of proficiency up to the required standard.  This information is required to enable us to provide you with information regarding any additional language support, which may be of assistance.

SECTION G – DECLARATION

If any information included in this application is found to be false or misleading, then the University has the right to cancel the application and withdraw any offer(s) already made. International students are advised that where the University has made an unconditional offer of a place on a programme of study and the student has accepted that offer, but subsequently fails to register without satisfactory explanation, the Immigration and Nationality Directorate at the Home Office may be informed.
SECTION H – REFERENCE / LETTER OF RECOMMENDATION

It is your responsibility to ensure that this section is completed by a suitable referee (usually not a family member or relation).  Recent graduates should provide an academic reference, e.g. from the last institution at which you studied. If you are applying under the mature student regulations, your reference should be from a relevant employer. Additional references may be sought at a later date.
NB – Please note, if you are applying to study in the School of Ocean Sciences, two references are required and you should download an additional postgraduate reference form from the following link :  http://www.bangor.ac.uk/ar/main/publications/home.htm#forms
Please note that your application form will not be processed without a completed referee’s statement / letter of recommendation.  You should forward the completed Postgraduate Application Form and these Guidance Notes to your nominated referee along with a stamped addressed envelope.
Notes for referees

Please note that this reference is not confidential and a copy will be provided to the applicant when requested.

Please check that the application form has been filled in correctly.

Please clearly identify how you know the applicant (e.g. university lecturer, employer) and if this is an academic reference, please comment on the applicant’s suitability for the course. This may reflect qualifications the applicant is taking or has taken with particular emphasis on subjects relevant to the proposed course of study.

Please comment on the applicant’s commitment to the chosen course(s) together with any other relevant information (e.g. skills, personal qualities, career plans) that will assist the admissions staff in considering the application.

