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	Person’s Name
	
	
	Date Created and/or Reviewed
	
	
	Version Number
	


	Summary of Work Duties / Tasks

	


	Building / Location(s) Covered
	
	Line Manager
	

	College / School / Service
	


	Actions to be Reviewed By
	
	
	Next Review Date
	


	Ref No
	What are the 
Issues?
	Existing 
Support in place
	Further 
Support that can be provided
	Action 
By
	Action
Complete

	As Applicable

	1. 
	Temperature / Humidity 

Hot flushes and perspiration may require additional ventilation
	· 
	a. 
	
	

	2. 
	Uniform and PPE

Hot flushes and perspiration may require changes to items
	· 
	a. 
	
	

	3. 
	Facilities

Ensuring sanitary, washing and changing facilities are easily accessible
	· 
	a. 
	
	

	4. 
	Fatigue/Headaches
Poor sleeping may benefit from flexible working if available, task alteration, or a quiet room if available
	· 
	a. 
	
	

	5. 
	Stress/Time

Management support for psychological symptoms, review task allocation e.g. mood swings, anxiety, loss of concentration, poor memory, loss of confidence
	· 
	a. 
	
	

	6. 
	Manual Handling Muscular aches and

bone and joint pain may require changes to tasks
	· 
	a. 
	
	

	7. 
	Travelling

Fatigue and physical symptoms may affect plans
	· 
	a. 
	
	

	8. 
	Low Mood
Signpost to Employee Assistance Programme / Occupational Health
	· 
	a. 
	
	

	9. 
	
	· 
	b.


	
	

	10. 
	
	· 
	a.

b.
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