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Senior Staff Salary Review 
Application for a ‘Contribution Related’ Pay Award
This form should be used by Senior Staff (above point 51 of the national salary scale excluding professorial staff) wishing to apply for a contribution related pay award to recognise significant personal contribution within their current role.

Part One:   To be completed by Member of Staff 

	Name of staff member:


	College / School / Department

	Current salary:


	Job Title/grade:

	Date and outcome of last application:


	Date of appointment to current post:

	Name of Dean of College/ Head of School/Department :


	

	Most recent Performance and Development Review Date:

Part A - Performance and Development Review & Contribution attached:


	Yes/No  If no please give explanation:

	Brief Summary of achievement against agreed objectives:



	The application must explicitly cross refer to the ‘Criteria’ for Senior Staff Salary Increases. Cases should be made succinctly avoiding lengthy descriptions of ongoing responsibilities. Cases should highlight specific exceptional and significant achievements and provide evidence of these.  Significant achievements should be placed in the context of the particular area/discipline and in the context of Departmental/College/University strategic priorities and/or overall performance standards.  

The case should be no more than 2 sides of A4 as indicated in form below and no less than font size 11.

	Case for Award:    




	Signature:
	




Part Two:  Executive Line Manager Statement:
	Please detail where you feel the applicant’s case is made (no more than 1 page) and please confirm your support, or otherwise, as to the factual accuracy of the applicant’s statement.



	Executive Line Manager:
	

	Signature:


	

	Date:
	


The HR Department will ensure that the Dean of College/Executive Line Manager view all applications from their respective areas prior to submission to the Remuneration Committee.
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