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Outlook 2007 User Guide

Configure Outlook for use with Bangor webmail

Account Settings x|

E-mail Accounts

“fou can add o remove an account, You can select an account and change its settings. O pen M icrosoft O utlook’ if yo u are open | ng the

E-mail IData Files | RS5 Feeds | SharePoint Lists | Intemet Calendars | Published Calendars | Address Baoks | program for the fl rst tlme a Start u p leard
’
‘\_" Mew... 3%Repair.. [ Change... @ 5etesDefeul % Remove + &
fae (e | should appear.
imap.bangar.ac. uk. IMAP[SMTP {send From this accaunt by default)

If the wizard doesn’t start automatically, it can

be found under:

Selected e-mail account delivers new e-mail messages to the Following location:

imap.bangor.ac.uk'\Inbox
indata file C:\Documents and Settingsy,. .\Outlimap,.bangor, ac,uk-00000008, psk

Tools > Email Accounts > New

Clase |

ndd New E-mail Account x|

Choose E-mail Service

@ Micrasolt Exchange, POPS, IMAP,or HITP < Choose “Microsoft Exchange, POP3, IMAP, or

Caonnect ko an e-mail account at your Inkernet service provider (ISP ar waur
organization’s Microsoft Exchange server,

€ other HTTP”

Caonnect ko a server bype shown belaw,
Outlook Mobile Service (Text Messaging)

Click next.

< Back I Mext = I Cancel
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Add New E-mail Account x|

Auto Account Setup

Your Name: I

Example: Barbara Sankovic

Email pddress: | Tick “manually configure server settings or

Example: barbara@contosa, cam

Password: I

additional server types”

Retype Password: I

Type the password your Internet service pravider fas given,

Click next.

[V Manually configure server settings or additional server bypes

« Back I Mext = I Cancel

Add New E-mail Account x|

Choose E-mail Service

& fnternet E-m
Connect ko your POP, IMAP, or HTTP server ko send and receive e-mail messages: o

" Microsoft Exchange

Select “Internet E-Mail”

Connect ko Microsoft Exchange for access to your e-mail, calendar, contacts, Faxes and voice mail,

" Other
Connect ta a server bype shown belaw,

Cutlook Mobile Service (Text Messaging) C I H 13 ”
ick “next

< Back I Mext > I Cancel

]
Type in the following information: Internet E-mal Settings

Each of these settings are required to gek ywour e-mail account working.

User Information Test Account Settings
Your N H After Ffll it the inf i thi
Name: Yourreal name — % b e e T o
. / E-mail Address: lm button below, {Requires network connection)
. Server Information
Email Address: userID@bangor.ac.uk. [esteczurtsetis |

.  ' Account Type: lm
Incoming mail server:
Account Type: IMAP

Qutgoing mail server (SMTP):

Logon Information

Username: Your UWB username P e tame: T—

/ Password: lW
Password: Your UWB Password ¥ Remember passuerd

[~ Require logon using Secure Passwaord Authentication (SPa) Mare Settings ...
« Back I [dext = I Cancel |
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If you are accessing email externally: o N

Entesret §-mall Setings
Esched e emal

Incoming Mail Server: imap.bangor.ac.uk T TSI
Outgoing Mail Server: smtps.bangor.ac.ukk: e mmﬂmﬂﬂl&mm

shome

Username: Your username  } e B

Password: If you are the only person using this computer the _y/ -~

[Irementer password

password can be stored. It is not recommended to store your

Password on an open access machine.

Click onto the More Settings Button e
sncaring server (A1 | 143 | [ Dofodks |

Usa the following brse of sncrypted cornection; | Mee:
Cnbgoing sarves [MTPE. | 35
Ui the lolowien bz of snerypted connedtion: | 88

Server Treodds

Under Server Port Numbers
Incoming Server: 143
Use the Following Encryption: None

Outgoing Server: 465 T 1
Use the Following Encryption: SSL

Click OK -> Next -> Finish

Your account should now be configured for use on and off the Bangor University network.

If you are accessing email on the network only:
Incoming Mail Server: xxhome.bangor.ac.uk

Outgoing Mail Server: xxhome.bangor.ac.uk

Click Next
Click Finish
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