EXAMPLE LETTER
Your address in the UK:

House/Flat number

Street name

Town

Postcode

UK

Date: (insert the date of your letter)
Address of British Embassy, High Commission or Consulate
in the country where you visitor will be making their visa application

To Whom It May Concern:
I am currently studying (insert your course title) at Bangor University and have attached a student status letter confirming this for your information. Also attached are photocopies of my passport details page and my current UK visa.
I am writing to confirm that I (insert your full name) am inviting (insert your visitors’ full name) to visit me in the UK. 

(Insert your visitor’s name) is my (explain your relationship e.g. mother, father, friend etc). Their passport number is (insert visitor’s passport number) and their date of birth is (insert your visitor’s date of birth).
He/she (delete as appropriate) is going to visit the UK from (insert the date your visitor plans to arrive in the UK) and will be staying for (explain how long your visitor will stay in the UK).

(Insert your visitors’ name) will be staying at (insert the full address of where your visitor will be staying. If your visitor will be staying with you and will not need to pay accommodation expenses during his/her trip, you should add this to your letter.)

(If appropriate add any other reason why your visitor is coming to the UK).

Please do not hesitate to contact me if you require any further information.

Yours faithfully,

(Add your signature)
(Type your name, email address and telephone number)

