e Inspiration can help you fo structure your essays
e It can be useful for brainstorming or revising a fopic

e Similar to a paper based spider diagrams, but they are much
more flexible

e You can copy and paste information into them.
- (For assignments please remember to reference)

e The bubbles and page grows to fit text

e If you have Dragon Naturally Speaking software you can
dictate ideas into it.
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Settings

How to change the font style

Agency FB
Algerian
Arial

Arial Baltic

Aral Black In the bottom left

Arial CE
Arial CYR corner of the screen,
Arial Greek .
Faial Marrow Clle Qnd ChOOSe a

Anal Rounded MT Eold
Arial TUR font from the drop

Arial Unicode MS down box.

Courier New
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Aol
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How to change the font size

In the bottom left

7 pt.

B corner of the screen,
12 click and choose a
14 suitable size from

15
24

the drop down box.
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How fo change the font colour

EREEECOOO
AEEEEEEN
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Click here and choose a suitable colour

How to change the colour of the bubbles
* Tip - You can colour code the bubbles to help with essay structure or
revision. *

At the bottom of the screen, click on the middle button and
change to desired colour.

1604 aa Adk [2a] {] MFHI solour |

| il |6 7| B U 2=5® 4@ @2 il
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Start creating your diagram.

1. Just click anywhere on the blank paper and start typing.

Fle Edt Wiew Text Symbol Link Effect Tools Ltiity Window Help

VAL X W

Outline  RapidFire Create L Mote Hyperink ViordGuide Transfer

Just click
on a blank
space and
start typing

Training
manual

The bubble will grow to fit the text

Adding links

1. Just click on
the link button

= ANSPIFALIONE 6,00 IE - [UNCcE

Pj File Edit WYiew Text Symbol Llly/rﬁls Uity wWindow  Help

[l dln s

Outlne  RapidFira Create

.L-;:Ta%a.'@ ® O =8

Arange Note  Hyperlink WierdGuide Transfer

2. Then just click and drag to draw an arrow.

Just click on
blank space and
start typing

Training
manual
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Deleting and moving bubbles

To delete

Just highlight the bubble and press delete on the keyboard.

To move

Just click and hold, then move the bubble to the required
position.
*Tip - Any links will automatically move with the bubble*

Resizing bubbles
The bubbles should automatically grow to fit the text.
To change the size of the bubbles manually, simply:

1. Click once on the bubble, it should now look like this.

2. Then click on any of the four corners and drag to the required
position.
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Zooming in and out

Located in the bottom left corner of the screen

Zooming in

Click here to

zoom in.

Arial

aam in

150% aa Ll [ad]] |

-

@ 5tart| 3 M:mini g

Zooming out

1507 o |l

Agial

[a |

& Startl 3 M:mini

Click here
to zoom
out.

You can copy and paste into bubbles, just click on the edit option,

Copy and paste

it is the same as in Word.

Ej Inspiration® 8.0b IE - [Untitled 1]
@ File | Edit “ew Text Symbol Link Effect

Undo Chrl+z
Outling Reda Chrl+Ehift+Z
Cut Crl+
Copy Chrl+C
Paste Chrl+y
Clear
Select All Chrl-a

Select

Seroll ta Selection

Chrl+3

ﬁ Paste Date
Criginal Size Graphic

Sel Default Chrl+1

Apply Default Ctrl+Shift+3

Tiapic Defaults...

Paste Size (Ehrl+Shifb
Chrl+0

Or use the short cut keys of

Ctrl + C to Copy
Ctrl + V to Paste.
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Note function

Add extra information -  this can be hidden away so the map
doesn't get cluttered.

Use as a revision aid - ask yourself a question and then
reveal the answer.

1. First, select a bubble to add a note to
2. Then click on the note button

rj Inspiration® 8.0b IE - [Untitled 1]
B File Edit Wiew Text 3Symbol Link Effect Toolsg Utlity  window  Help

AAE -k

RanidFire f‘.rwg | irﬁ: w H'rrp

A yellow box will appear, you can add extra text here

Training manual
Add extra L
information
about a topic
Lhere I
| 214

When you have finished adding the extra information.
You can close the note box, by click the cross in the top left
corner.
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%] Training manual
/ Add extra -
Click here information
to close about a topic
here |-
- 4

Training
manual

H u]

An icon @

now appears in the top right corner,
to show there is a note attached.
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Arrange function

Some mind maps can start looking a bit messy!

You can choose either tree, web or split tree design.

x

Typee of Arrangement:

* Tree
ek
" Splt Tree
The diagram i arranged sutomatically
&5 symkols are linked,

_Pl hore Options

Ok I Cancel

Hiding sub topics
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TR inserting
hyperlinks
function g

To hide
sub-topics
click here

To re-open
sub-topics
click here
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Outline view

To get your mind map to look more like an essay you can use the
outline view.

Diagram view Outline view

l'j Inspiration® 8.0b IE - [Untitled 2]

@ File Edit Wiew Text Outline Effect Tools Utility Window Help
:‘ = =]
Diagram  Tapic  Subtepie

Right Note  Hyperiink ViordGuide Transfer
- Training manual

- L inspiration seftware
Add extra information about the topic

A. inserting hyperlinks

B. arrange function

C. note functon

3 IL Dragon naturally spealding

hd IL TexiHELP Read and Write GOLD
A. text reader
B. homwphone checker
C. spell checker

IV. problems

Just click on the outline button

[ Inspir tion® 8.0b IE - [Untitled 2]
B File fEdit Wiew Text Symbol Link Effect Tools Uity wWindow Help

A K L - @ ® ([ =§

Cutline | RapidFire Create Link

Ammange Mote Hyperlink  Word Guide Transfer

You can move parts of your essay around by simply clicking and
dragging on the left hand side of the screen.
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Transferring to Word

You can transfer the outline view into word.

word

Click here to
transfer to

rj Inspiration® §.0b IE - [Untitled 2]
@ File Edit Wiew Text Swmbol Link Effect Tools Ukility  indow Help

A - &£ -G O @

Cutline  RapidFire Create Link Arrange Mote Hyperlink  Waond Guida

1
o]

Transfer

You can also transfer your diagram/flowchart into word.
*Tip - this isn't advisable if you have a large flowchart as it won't
fit onto the page!
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Linking to a webpage

1. Click on the hyperlink button.

l'j Inspiration® 8.0b IE - [Untitled 2]
@ File Edit “ew Text Swmbaol Link Effect Tools Ul ] Window Help

h o&

Wiord Guide Transfer

®

H'p_'EE'[lII'IkC

VAL T . WO

Outline  RapidFire Create Limk Arrange Mote

2. The following dialogue box will appear

Bserinc x

Hyperlink Dptions

@ & 'web Page

BA ¢ Email

[0 ¢ Fie

" Mew Inspiration D ocument
Type in the Hyperlink Text
Webpage [inspiration software
you want to Lirk To

link to

Hemowe Huperlink | Ok I Cancel
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Linking to a file

1. Click on the hyperlink button.

rj Inspiration® 8.0b IE - [Untitled 2]
@ File Edit “ew Text Swmbaol Link Effect Tools  Ukliey  wWindow Help

A oK 2 ;%;"@“H@)\f"ﬁ oEl

Outline  RapidFire Create Limk Arrange Mote yperlink | WordGuide  Transfar

Hyperlink Options

@ " web Page
1  Email

01 & Fie

" MNew Inspiration Document

Hyperlink, Test

2. Click here and locate the file you
want to link to.

Select File... |
Femowve Hyperink | ;4 | Cancel I
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