
 

TextHelp Read and Write 

 

What does it do? 

Spell checker 

Homophone checker 

Read text aloud 

Highlighting tool 
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To read a passage 

 

1. Highlight the passage of text you want it to read. 

 

 
 

 

 

 

 

 

 

To move to the next sentence 

 

 
 

 

 

 

 

 

 

 

 

2. Then click 

on the green 

arrow. 

1. Click on the blue 

“fast forward” arrows. 



 

 

 

 

 

 

To change the voice settings 

 

 

 
 

 

 

 

 

 

 
 

 

 

 

 

 

 

1. Click on 

the arrow. 

2. Choose 

Speech 

Options 



 

 

 

To change the voice settings (continued) 

 

 

 
 

 

 

 

 

 

 

 

 

3. Choose a 

voice from 

the drop 

down box. 

4. Click 

here for a 

preview of 

the new 

voice. 

5. Click here when 

you’re happy with  

the  new voice. 



 

 

 

 

To change the pronunciation of a word. 

 

Follow steps 1 and 2 for changing the voice settings, then; 

 

 

 

 

 
 
 

 

 

 

3. Click on the “say 

like” tab. 

4. Type the word 

Read & Write is 

having difficulty 

with. 

5. Then type the word 

phonetically. For 

example for “menai” – 

type “men eye”. 

6. Then click save. 



 

 

Reading text from the Internet 

 

 

 
 

 

 
 
 
 

 

 

 

 

Reading PDFs aloud 

 

1. Close Read & Write text help 

2.Open a PDF file, you should then see the PDFaloud toolbar 

 

 
 

Word, Sentence and Paragraph buttons – These change the length 

of text that is read. 

 

 

1. Click here and make 

sure the 

Web Highlighting option 

has a tick beside it. 



 

 

Creating sound files 

 

1. Select the text that you want to convert into a sound file. 

 

 
 

 

 

 

 

3. Click on the next button twice. 

 

 

 
 

 

 

 

 

 

 

 
 

2. Click here to 

open speech 

maker facility. 

4. Click here and 

locate the folder you 

want to save to 5. Click here and 

select an 

appropriate file 

format (MP3 

recommended). 

6. Click here to finish. 

 



 

 

To run the spellchecker 
 

 

 

 

 

 
 

 

 

To add words into the dictionary 

 

 

 

 
 

 
 

1. Click here 

to open up 

spellchecker 

1. Click here to open up 

the spellchecker options. 

2. Type your 

new word 

here. 3. Click here 

to add the 

new word. 



 

 

Homophone checker 

 

Remember to turn off the homophone checker when printing, 

otherwise all homophones will be highlighted 

 

 

 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

Glossary of functions 

 

 
 

 

 

 

 

 

 

 



 

Glossary of functions (continued) 

 

 
 

 

 

 

 

 

 

 

 


