Appendix 1 
Strictly Confidential
Bangor University Personal Relationship Declaration Form
This form is to be completed by members of staff or students to declare a personal relationship with another member of staff or a student, in accordance with the University’s Policy on Personal Relationships.
1. Staff Member Details
· Full Name:
· Job Title:
· School/Department:
· Payroll number (optional):

2. Details of the Other Individual
· Full Name:
· Status (please tick):
☐ Staff
☐ Student
· If Staff: Job Title and Department:

· If Student: Programme and Year of Study:

3. Nature of the Relationship
· Please confirm the nature of the relationship (tick one):
☐ Intimate / personal relationship
☐ Close personal relationship (non-intimate e.g. family member)
· Date the relationship commenced (approximate if necessary):

4. Potential Conflict of Interest
· Do you have any direct or indirect supervisory, teaching, assessment, or pastoral responsibility for this individual?
☐ Yes 		☐ No
· Are you involved in any financial decisions, approvals, or resource allocations relating to this individual?
☐ Yes 		☐ No
· If you answered ‘Yes’ to any of the above, please provide details:


5. Mitigating Actions
· Please outline any steps already taken or proposed to manage potential conflicts of interest e.g. reassignment of duties:



6. Declaration (staff member disclosing relationship)
I confirm that the information provided in this form is accurate and complete to the best of my knowledge. I understand my responsibilities under the University’s Policy on Personal Relationships and agree to comply with any measures put in place to manage conflicts of interest.

Signature:…………………………………………………………

Date:……………………………………………………………….

7. For Manager / HR Use
· Name:
· Position:
· Date received:
· Action required:
☐ No action required
☐ Management plan required
☐ Duties to be reassigned
☐ Other (please specify):
Comments:


Signature:…………………………………………………….
Date:………………………………………………………….

Please email the completed form to Tracy Hibbert, Chief People Officer; Steffan Griffith, Deputy Chief People Officer; or Nia Blackwell Senior HR Officer.

