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	Risk Assessment (RA) Title
	Risk Assessment for Staff in ‘At Risk’ Category of Covid-19 
(MUST be undertaken before return to campus)
This Template Risk Assessment is to be used for staff who have been advised by their manager that they are required to return to campus to perform all or some of their duties, and where the staff has highlighted health vulnerabilities or certain characteristics that may place them at additional risk of Covid-19.  
The Template provides prompts to guide Managers with regards to what to consider. An Example completed Risk Assessment is also available.
NOTE:  See People Section 1.
	
	Date RA Created and/or Reviewed
	
	
	Version Number
	


	Summary of Activity RA Covers

	Please cover all work activities and locations visited required to undertake role


	Location(s) RA Covers
	
	Person(s) RA Covers
	

	College / Service
	
	School / Section
	

	RA Assessor(s)
	
	Contact Details
	


	Actions to be Reviewed By
	
	
	Next RA Review Date
	



	Ref No
	What are the 
Hazards?
	Who/What 
is at Risk?
	Existing 
Controls
	Further 
Controls
	Action 
By
	Action
Complete

	
	As Applicable

	1. 
	PEOPLE – Clinically Extremely Vulnerable groups

	Staff classed as CEV or if living with persons classed as CEV
	· On the 12th March 2021 the Welsh Government’s advice regarding shielding changed, advising that from 1st April those previously shielding no longer need to so. 
· Those classed as Clinically Extremely Vulnerable must with their Line Manager complete this Risk Assessment for ‘at risk’ staff prior to return to campus.  
· Clinically vulnerable people, at moderate risk from Covid-19 can with their Line Manager complete this Risk Assessment for ‘at risk’ staff prior to return to campus.  

· Staff falling into these categories can make themselves known, in confidence to their Line Manager. 

· The return-to-work authorisation process will confirm there are no health limitations due to Covid-19 risk, before permitting return to campus. 

· These same principles apply if staff live with a person, or persons who are at higher risk from Covid-19, and a full risk assessment carried out. 

· All actions and decisions reached should make sure equality and accessibility issues are also considered.
· If further guidance is needed regarding staff health and workplace risk from Occupational Health following completion of this risk assessment, please refer to the Covid-19 Vulnerability Questionnaire and an appointment will be arranged for assessment
	a. College / Service to be mindful of changing Government guidance regarding shielding, CEV categories etc. and how impacts on staff planning to return to work and / or who have returned to work
b. If required through OH vulnerability score - Line Managers assess viral prevalence on a weekly basis and update the individual risk assessment as an individual's workplace risk can change.
	College / Service
	

	2. 
	Lack of Awareness of Controls
	Staff
	· All persons returning to campus have undertaken the University Covid-19 H&S Induction which includes information on the general arrangements put in place to protect against the spread of the virus e.g., social distancing, hand hygiene, cleanliness, reporting Covid-19 symptoms

· All persons returning to campus have been provided with Local H&S Information from the relevant College/Service, which includes the overarching Building Risk Assessment and Safe Operating Procedure

· 
	a. Check all information provided and understood
	
	

	3. 
	Ability to maintain social distancing at work >2m
	Staff
	· Each building assessed and circulation routes, one-way systems etc. identified and measures to reduce the risk of transmission put in place

· Covid-19 information and warning signs erected

· Capacity levels identified in some areas e.g. lecture rooms, following building assessment, and limits on occupancy confirmed 

· Building specific “working under Covid-19” risk assessment produced and made available to returning staff and research students

· Arrangements monitored by College / Service and Health and Safety to ensure compliance and suitability of controls

· All meetings to be undertaken online

· 
	a. e.g., Consider relocating to ground floor so stair/lift access not required, visit building out of hours to re-familiarise and see new measures in place, removal of non-essential tasks around building / site, dedicated single office use. 
b. If frontline, consider installing a screen, role change to limited or no front-line duties, relocation of office.  As a last resort provision of face mask/shield.
	
	

	4. 
	Number of different people sharing the workplace
	Staff
	· See 2 above.

· Reduced numbers (staff and students) and activities on site support social distancing
· Activity approval process in place to manage what activities allowed to recommence on site

· 
	a. e.g. Consider moving to an alternative building with less on-site activities, create staff rotas/buddies to limit contact to the same colleagues
	
	

	5. 
	Ventilation - lack of adequate ventilation, combined with multiple occupation, may increase the risk of Covid-19 aerosol transmission
	Staff
	· Staff and students must wear face coverings in all buildings (unless exempt).  Posters displayed to prompt of this

· A supply of free washable face coverings is available to staff and students
· Timetabled spaces have been assessed to quantify ventilation levels per person and per space. 
· For offices and other spaces with no ventilation systems, windows should be opened whenever two or more people are in the room and for a period afterwards, in order to clear the air.
	a. Remind staff of good ventilation i.e. open windows
	
	

	6. 
	Travel to and from work – public transport use
	Staff
	· Government and transport providers guidelines to be followed regarding face coverings on public transport
· Advice provided in Covid-19 H&S Induction
· 
	a. e.g. Flexible start/end times to avoid peak times, part working at home
	
	

	7. 
	Workplace entry and exit
	Staff
	· Some buildings may have designated entry / exit systems to facilitate social distancing

· Use of SALTO restricts building use to authorized persons only

· Building Risk Assessment and Safe Operating Procedure covers arrangements
· Local H&S Information provided by College / Service covers specific details
· 
	a. e.g. Flexible start/end times to avoid peak times, part working at home
	
	

	8. 
	Availability, need for and use of PPE
	Staff
	· All PPE to continue to be worn as part of health and safety risk controls – no change since pre-Covid-19
· Some tasks may require specific level of face mask e.g. IIR/FFP2 for Amber and Red activities (e.g. social distancing cannot be achieved).  This should be assessed as part of an activity risk assessment

· PPE should be personal issue only

· 
	a. Face fit testing required if a FFP3 face mask is required
b. Ensure staff trained in correct use of PPE including use, cleaning, storage, disposal, replacement
	
	

	9. 
	Ability to maintain hand hygiene
	Staff
	· All staff on site have had a Covid-19 H&S Induction regarding importance of hand hygiene
· All buildings have hand gel/sanitising points which are signed to make clearly visible. The number of points will vary to reflect usage and size of the buildings. As a rule, there will be a ‘sanitising point’ at all entrances / exits with additional units provided at key locations within a building.  
· Local sanitising points in multi occupancy areas, such as laboratories and face-to-face areas. 
· Hand washing posters inserted in all toilet facilities 
· PaCS monitoring gel levels and will provide additional hand gel stations as required
· Cleaning products provided to keep work area clean
· 
	a. e.g. allow for extra breaks to wash hands, or ensure personal hand sanitiser is available, ensure cleaning supplies for room available at all times for local touch points, provide disposable gloves
	
	

	10. 
	Workplace environment cleanliness control
	Staff
	· PaCS are undertaking an increased cleaning schedule of common areas
· PACS will maintain a cleaning regime that reflects usage of the communal spaces. This will vary from single clean to continual cleaning, based on occupancy. The cleaning standards will reflect guidance provided by the Welsh Government
· All staff are expected to clean their own work areas (includes equipment) and laboratories, etc. with PACS predominantly cleaning communal spaces and desk-based teaching spaces. 

· PACS provide communal cleaning products.  Wipes provided by photocopiers
· 
	a. Ensure staff request if more cleaning materials or an enhanced cleaning regime is required

	
	

	11. 
	Arrangements for toilet facilities and canteen use, set up of break out/lunch areas
	Staff
	· Occupancy levels may be established
· Staff to adhere to all capacity limits and / or maintain social distancing in areas
· Building users reminded in Induction to bring own crockery, cutlery, prepared food, and drink in with food and drink consumed at personal workspace
· 
	a. e.g. establish designated rest area for individual if necessary
	
	

	12. 
	Ability to avoid symptomatic and asymptomatic people
	Staff
	· All staff inducted back to work have confirmed they will not attend the workplace if they are exhibiting Covid-19 symptoms
· Staff and students able to pick up asymptomatic test kits from Bangor and Wrexham campus sites or order for home delivery
· All staff and students have been informed they are to follow Government guidelines with regards self-isolation and testing if they or someone in their household displays symptoms of Covid-19
· Building users reminded through signage on entry into a building they must not enter if experiencing symptoms

· 
	a. Encourage staff to attend on-site asymptomatic testing
	
	

	13. 
	Poor mental health and well-being
	Staff
	· All staff provided with signposting of mental health and well-being support through Coronavirus, HR webpages and staff bulletins

· Provision of free employee support program available

· 
	a. 
	
	

	14. 
	Shared Vehicles
	Staff
	· All staff provided with cleaning materials to clean vehicle before and after use
· Face coverings must be worn in shared vehicles

· Windows should be open to promote good ventilation

· Good hand hygiene principles to be followed

· 
	a. e.g. consider sole-use vehicle 
	
	

	15. 
	Monitoring and Inspections 
	Staff
	· College/School/Service may undertake periodic building to confirm users are adhering to the controls. 

· University H&S, PACS may also review compliance and adherence with Covid-19 controls. 

· 
	a. 
	Uni./College/Service
	

	16. 
	Include additional points specific to person and work
	
	

	a. 
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NOTE:  Arrangements must be in place to communicate new and / or revised Risk Assessments to relevant persons.


Older versions must be removed from use (e.g. Folders, Website, My Bangor, Blackboard, Notice Boards) and filed for future reference/archive. 
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