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	Trip Registration Form

This Form must be completed (list of participants can be supplied in another format and attached to this front cover) before a Trip. A copy should be passed to the ‘Home Contact’ or Security Staff and a copy held securely by the Fieldwork Leader / Team on the Trip.

	Trip Title:
	
	University Emergency Contact Number
01248 38 2795

	
	
	1.


	

	Trip Date:
	
	
	

	Departure Time:
	Return Time:
	
	2.
	

	Trip Organiser’s Name & Contact Details:
	
	
	

	
	
	3.
	

	Destination (incl. Contact Name & Details):
	
	4.


	

	
	
	
	

	
	
	5.
	

	Provisional Itinerary:
	
	
	

	
	
	6.
	

	
	
	7.
	

	Transport:
	
	
	

	Emergency Procedures:
	
	8.
	

	
	
	9.
	

	Pre-Trip Planning / Briefing:

Have participants been briefed on the following:

( Transport and Drivers

( Materials / Equipment required

( Itinerary

( Welfare eg food, drink, clothing, rest facilities

( Conditions at destination eg muddy, rocky

( Weather Forecast

( First Aid / Emergency Procedures
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