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Human Resources Form – AS01.1

Access to Services for individuals not paid by the University.
PLEASE DO NOT PRINT THIS FORM. COMPLETE AS A WORD DOCUMENT AND EMAIL TO A PERSON WITH SUFFICIENT AUTHORITY TO APPROVE 

(see https://www.bangor.ac.uk/humanresources/systems/accesstoservices.php.en)
The University requires basic details of all individuals who require use of services such as IT accounts.  The data provided will remain confidential and is only used in accordance with the University’s Data Protection policy. ( www.bangor.ac.uk/ar/ro/recordsmanagement/dataprotection/ )
This form must be completed, authorised and sent by a suitable representative from the department responsible for the person requiring access.  
Details of the person requiring access:

Full Name (incl. Title):

      

Date of Birth:


     
Responsible Department:
     
Start Date for access period:
     
End Date for access period:
     


(Normally no more than 12 months after Start Date)
Position title (if any) while working at the University (e.g. Honorary Lecturer, Visiting Professor, Temporary Admin Assistant):

     
Home organisation (i.e. NHS Trust, Agency):


     
Resource ID or Payroll number e.g. 012345 (if applicable):
      

Has this person been employed by Bangor University or one of its subsidiaries previously?  FORMDROPDOWN 

This person needs access to 

e-mail 



 FORMCHECKBOX 






Blackboard/Banner 
 
 FORMCHECKBOX 
 
U Drive / Library Services
 FORMCHECKBOX 

--------------------------------------------------------------------------------------------------------------------------------------------------

Authorised by:

     
User name:

     
Department:

     
Please check the following box to indicate you are authorising this request and agree that if the individual ceases their relationship with the University before the End date above then you will notify HR and IT Services.
 FORMCHECKBOX 

