Template for requesting permissions for use of third party materials
[Your name]
[Address and contact details]
[Date]
Dear Sir or Madam (delete as appropriate)
Re: Request for permission to re-use copyright material
I am preparing the following doctoral thesis for submission at Bangor University. It is a possibility
that an electronic version of the final work will be made available on the world wide web.
[insert title, author details, and proposed submission date of thesis]
In this work I hope to include the following material from one of your publications, with full
acknowledgement given to author/s:
[insert complete citation details of the original work, and a full description of the content you wish to
reproduce – also enclose a copy of the material you wish to use]
My thesis will be made freely available as an electronic document deposited on Bangor University’s
institutional repository, http://e.bangor.ac.uk/. Once available in this digital format, access will be
provided through the web to the public, and to users of the ‘Electronic Thesis Online Service’
provided by the British Library (where it will be held in perpetuity), and may be automatically
harvested by the National Library of Wales’ Online Electronic Theses Service, where appropriate and
where copies may also be held.
The user of the thesis will be required to agree that they shall only use the thesis for non-commercial
research, private study, criticism and review, news reporting, or for illustration in teaching and/or
other educational purposes in electronic and print form.
I would be grateful if you, or the company you represent, would grant me permission to include the
material, described above, in my thesis, royalty free in perpetuity. If you have any particular
requirements concerning the acknowledgement (e.g. form of wording or position) please let me know.
A ‘permission granted’ note is printed at the foot of this letter, if you wish to use this please sign
below and return the whole letter back to me. If you are not the rights holder, I would be grateful if
you could forward this request onto the correct individual, or provide me with the contact details in
order for me to contact the copyright holder directly.
I/We grant permission for use of the material
described above, for the purposes identified.

Signed:

Print Name and Address:

Date:

Please describe any specific acknowledgement
requirements, if applicable:

