FING-112 Fixed Assets Module

Monthly Depreciation Run

Depreciation is posted on a monthly period basis throughout the financial year. In a normal year, the first depreciation

run will be after the accounts are finalised, and will be a catch up of three or more periods in one month.

To run depreciation of existing assets, From Agresso Financials, Fixed Assets and then depreciation

=%} Agresso Financials

{T7) General Ledger
{T7 Accounts Payable
{Z7 Incoming invoice register
7 Accounts Receivable
= Fixed Assets

07 Asset master file

£7 Enquiries

=7 Transaction entry

=== Depreciation

U[¥ Depyeciation proposal

;Q Maitifenance of depreciation proposal

U[¥ Depreciation confirmation
{Z7 Other depreciation
{Z7) Depreciation simulation
{Z7 Fixed registers
Deprn Run Open Closed Projects

R

ATOS5 - Depreciation Proposal

Deprn Run Close Re-opened Projects

A proposal does not create any entries in the fixed assets module nor posts to the Ledger, it simply assembles a

possible ‘batch’ of entries, which will need to be confirmed to post to the Assets module.

Use the depreciation proposal parameters to filter the assets you want to include in the depreciation run. Normally for

all assets only the depreciation period needs to be selected.

/ (ATO05) Depreciation proposal X l

i Show fixed parameters Create report template Log level parameter Tmp table parameter Company List E-mail confirmation Printer paramete

Variant
| 1 |Copies 1
| 2 |Server queue Serial Report Queue
| 3 |Priority 0
| 4 |Printer DEFAULT
|5 |E-mail confirmation O
| 6 |E-mail distribution O
| T |Status M
| 8 |Startdate
| 9 |Starttime
10 |Output type Auto-select
| 11 |BatchlD 1803221
12 |Depreciation book *
Depreciation period [tar 2018
14 |Depreciation method All methods

15 |Calc. interest options

16 |AssetlD from

17 |AssetlD to

18 |Asset group

19 |Attribute

20 |Sort by

Run depreciation only

*

*

Depreciation book, asset group and asset ID

If this is the first run of the financial year, select the month you wish to post to, all prior periods will be automatically

selected and use the save button on the menu.

Page 1 of 38

FING-112



- ﬂ %’? H — E r|_||'q]'|'4 Agresso - Iu"l_TIesh}ne 5 E‘

(ATO3) Depreciation proposal X l
. @ Order number '212'
: Show fixed parameters Create report ternplate

The screen will reward you with an order number which can be reviewed from the ‘Maintenance of ordered reports’
window

Window Help

Maintenance of ordered reports

/M.-'Itmenfnrdered repo... Xl

iSetu Template Print report (local]l Print rep printout Shc

link Crgamse inks

"I Feport | Ordro| Status| P | Scheduled | Ended | Serverqueue |

'

1 FOS020 |ATOS | 0/22/03/2018 |22/03/2018 |DEFAULT
2 FOS020 EID3FIX 1377 7 122/03/2018 | 22/03/2018 EI03
3 FOS020 EIO3FIX 213267 122/03/2018 22/03/2018 EIO3

Once the status is 'T' the job has completed and double clicking will open the ATO5 report menu

r Ty
Select printout [

ATOEBE_212.
ATOSC_212.

Double Click the report name to open the report. The B report is depreciation proposal detail and a sum total is
included at the bottom of the report
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Reporc @ ATOS Prifysqol Banger University Page: 1
Client : UL 180322
TUsexr - FoS020 Depreciation proposal 15-09:33

Deprecistion book Rssst group Rsset Input tvpe Depr. period Catl CatZ Amount

Depreciation book: BENGOR Asset group: BUTLDBS1Z Asset: R10533

BANGOR BUILDSS1z A10s38 i 201708 930z Ke5993 2,583.33
Sum 2,583.33
Sum Asset 2,583_33

Depreciation book: BENGOR Asset group: BUTLDBS1Z Asset: 210533

BANGOR BUILDSS1Z 210599 i 201708 9302 K65993 2,008.33
Sum z,008.33
Sum Asset - z,008.33

Depreciztion book: BANGOR Asset group: BUILDBSLZ Assec: 210600

BANGOR BUILDBS1Z 210600 i 201708 9302 K65993 600.00
Sum - 60000

The C report lists all assets where the latest (or last) depreciation run has finished and it is therefore excluded from the
proposal.

Report : RTOS Prifvsgol Bangor Universitcy
Client : Ul
User : FDS020 Depreciation proposal

Latest depr. period is updated for the following asset books:

REsset Depreciation book
Al10023 BANGCR
10024 BLNGCR
rloozaz BANGCR
R10072 BRENGOR
10073 BANGCR
R10075 BANGCR
10078 BLNGCR
RlOl02 BANGCR

R10104 BRNGECR

Once the proposal is run, the items for depreciation are placed in a temporary table. This table can be viewed via
‘Maintenance of depreciation proposal'. Select the batch_id, tab to the grey bar and press the binoculars symbol to
populate the screen.

File Edit View Format Data Field links Links Tools Window Help
B H SN LTFIEOIE M b M Es F| s A8 @i e8] .
Maintenance:)f ordered reports / Maintenance of depreciation ... X l 4

Setup Template

i New link Organise links

BatchiD 1803221 -

. ELIALLTE  Asset group | Asset Ascet (T) p[:iporlli Asset trans. type Amount | Net boo
1 |BAMGOR BUILDBS12 A10598  Adeliad Deiniol - Land and Infrastructure 201708 Automatic depreciation 258333 251
2 |BANGOR  |BUILDBS12 A10589  Dean Street - Land and Infrastructure 201708 Automatic depreciation 2,008.33 200
3 |BAMNGOR BUILDBS12 A10600 Friddoedd Site LD - Car Park adjoining estates office 201708 Automatic depreciation 600,00 ol

It is possible to remove individual lines from the proposal on this screen by highlighting the line and using Edit, Delete
row and save. ltis also possible to re-run the whole proposal by selecting the batch_id field and selecting Edit, delete
and confirming you wish to delete the proposed batch.

UNIT4 Agresso - Milestone 5 &J

Delete batch 18032217 All transactions in
the batch will be deleted

( Yes%j [ M

L. = S

Current Policy is to charge depreciation to the original purchasing project. However, projects may be closed after a
project has finished but the depreciation still needs to be posted. A script should be run at this stage, which will review
the project codes in the proposal and temporarily re-open the project codes for the posting of depreciation.

From the depreciation menu run 'Deprn Run Open Closed Projects’
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== Depreciation
@ Depreciation proposal
Q Maintenance of depreciation proposal
% Depreciation confirmation
{27 Other depreciation
{71 Depreciation simulation
{7 Fixed registers
Deprn Run Open Closed Projects
Deprn Run Close Re-opened Projects
w7 Pastinn

(ATPROJO) Deprn Run Open ... X

! Show fixed parameters Create report ternplate Log level parameter Tmp table parameter Company List

1 F x

Variant -
1 |Copies 1
2 |Server queue Serial Report Queue
3 | Priority 8
4 |Printer DEFAULT
5 |E-mail confirmation O
6 |E-mail distribution %) O
7 |Status M
8 |Start date
9 |Start time
Output type [auto-select |
11 |Client ]
12 |Depr Proposal Batch ID 18032211
13 |Posting Period 201708
Enter the Batch id and the Posting Period in the ATPROJO process and save
| UNIT4 Agresso - Milestcne...u
@ Order number '18'
From the Maintenance of Ordered reports, Check the output of the process.
Maintenance of ordered repo.. X l
Setup Termplate Print report (local) Print report (server] Print log Show report printout Sk
i Mew link Organise links
OrderMo | Status | P | Scheduled Server gqueus
18T 9/27/03/2018 27/03/2018 |DEFAULT
4127 1/27/03/2018 127/03/2018 |EIO3
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A . E . % . D . E . F
1 Fixed Asset Depreciation Run (Open Closed Projects for posting)
2 .
3 |Client: U1 Batch id: 1803221
4 |Posting Period: 201708 Run Date: 27/03/2018
5 .
& Project Orig Status OrigPdto OpenRun  Close Run
7 |B24220 N 201707 ATPO261
8 B35066 N 201707 ATPO261
9 |B35286 N 201707 ATPO261
10 |[B32570 N 201707 ATPO261
11 |B52530 N 201707 ATPO261
12 [G51955 N 201707 ATPO261
13 |R25C21 N 201707 ATPO261
14

Now run the Depreciation Confirmation process

=== Depreciation

U[¥) Depreciation proposal
‘x' Maintenance of depreciation proposal
i 0cprecision onfimaion

{C71 Other depreciation

{C7 Depreciation simulation

{C7 Fixed registers
Deprn Run Open Closed Projects
Deprn Run Close Re-opengd Projects

For the ATO6 process enter the Batch ID, Period and Transaction Date (last day of month)

(AT06) Depreciation confirma... X l b x
! Show fixed parameters Create report template Log level parameter Trp table parameter Company List E

Wariant -
1 |Copies 1

2 [server queue Serial Report Queue

3| Priority 0
4 |Printer DEFAULT

5 |E-mail confirmation O

6 |E-mail distribution O

7 |Status M

8 |Start date

9 [Start time

10 | Output type Auto-select

BatchID P— [1803221 -
12 |Period Mar 2018

13 |Transaction date 31/03/2018

15 |Sort by Depreciation book, asset group and asset ID

Save
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UMIT4 Agresso - Milestone... S

Order number '49°

|

Check the results agree with the proposal via the Maintenance of ordered reports output

P Revor | Oero | Sttus | P | Schecued | Ended | Senverquese

? FOS020

0/27/03/2018 27/03/2018 |DEFAULT

Select printout

ATO3B_43.LIS
ATOGB_43.LI15

There are 2 versions of the report ATO3 (with double entry)

Report : RTO& Prifysgel Bangor University Dage: 1
Client : Ul 180327
User : FOS020 Depreciation confirmation 12:59:28
Depr. book  Asset group Asset Trans type Account Catl Cat2 Trans. text AT tr.date Asset period Emount
BANCOR BUILDBS1Z 210838 Putomatic depreciati 241 9302 KE5953 Automatic depreciation 201708 180331 201708 2,583.33-
BANCOR BUILDESLZ 210538 Zutomatic depreciati 989 9802 KE5983 Autematic depreciztion 201708 120331 201708 2,582.33

TOT Debit amount - 2,583.33

TOT Credit amount : 2,583.33

TOT Net amount - 0.00
BANGOR BUILDBSLZ 210595 Iutomstic depreciati A4l 9502 K&5953 Automstic deprecistion z01708 180331 201708 2,008.33-
BANCOR BUILDBS1Z 210535 Zutomztic depreciati 989 9302 K65953 Zutematic depreciztion 201708 180331 201708 2,008.33

TOT Debit amount - z,008.33

TOT Credit amount - 2,008.33

TOT Net amount - 0.00
Report : ATOE Prifysgel Banger University Page: 1
Client : U1 180327
User 1 FO5020 Depreciation confirmation 1z:33:28
Depreciztion book Rsset group Bsset Inpus type Asset period Catl CatZ Zrount
Depreciztion book: BANGOR Asset group: BUTIDBS1Z Rssec: A10538
BANGOR BUILDBS1Z 210598 n 201708 9302 K65993 2,583.33

Sum 2,583.33

Sum Asset : 2,58%.32

Once the confirmation has run, the Fixed Assets module has now been updated with the latest depreciation. The next
task is to update the General Ledger with the same depreciation.
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From the depreciation menu, select Posting and Posting Confirmation

2 17= Fixed Assets
(T Asset master file
{C7 Enquiries
{C7) Transaction entry
={== Depreciation
U[# Depreciation proposal
‘x Maintenance of depreciation proposal
B Deprecition confrmation
(=7 Other depreciation
(-7 Depreciation simulation
{C7) Fixed registers
Deprn Run Open Closed Projects
Deprn Run Close Re-opened Projects
=i Posting
‘2 Maintenance of transactions
¥ Posting préposal
‘2{ Maintenance of posting proposal
U[# Rerun of updated posting proposal
@ Posting confirmation
_!_ﬂ Posting proposal
% Trigger setup

Complete the AT04 process by selecting the Batch ID to post, The transaction type (AT) and enter a brief description

(ATD4) Posting confirmation X 1Fx
: Show fixed parameters Create report template Log level parameter Tmp table parameter Company List I
Wariant -
Faram name Value
1 |Copies 1
2 |Server queue Serial Report Queue
3 |Priority ]
4 |Printer DEFAULT
5 |E-mail confirmation O
6 |E-mail distribution O
7 |Status M
8 |Start date
9 |Start time
10 | Cutput type Auto-select
11 |BatchID 1803221
12 |Transaction type Asset Transactions
13 |Action type
14 |Sort by Depreciation book, asset group and asset ID
17 |Description Auto Deprec Mar 2018|
Save
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UMIT4 Agresso - Milestone... u

< e

Crder number ‘87

- -

]

A

Review the results from the Maintenance of Ordered reports

Maintenance of ordered repo.. X l

iSetup Termplate Print report (local] Print report (server] Print log Show report printout

i New link Organise links

?  FOS020 _|

ar T

Tzer - rosozo Posting confirmasion

0 27/05/2018
A413' T 1 27/05/2018

T Repor | Orcerlo | Status | P | Scheduled

zz  : AT Ezifysgel Bangor University
s T

Depr. book  Asset group Asset Trans type Bccount  Tasl casz Trans. sext

27/03/2018 DEFAULT
27/03/2018 EID3

180327

EavcoR EUIZDES1Z aloses automatic depreciasi A4l ssoz  Eessoe Aucomatic depraciazi

EANGOR EUILDES1Z aiosse Butomatic depreciasi 889 ssoz  Eessse Zutomatic

depreciasi

Once posted the final act is to re-close the opened projects.

= {== Depreciation
@ Depreciation proposal
ﬁ Maintenance of depreciation proposal
@ Depreciation confirmation
(=7 Other depreciation
(=7 Depreciation simulation
{C7) Fixed registers
Deprn Run Open Closed Projects
Deprn Run Close Re-opened Projects
={== Posting
3 Maintenance of transactions

Page 8 of 38

FING-112



A

B

i D

E

Client: U1

|Project
B24220
B35066
B35286
10 |B52570
11 |B52590
12 |351959
13 |R25C21

TN R I T R TR e

| Posting Period: 201600

Orig Status

2 2 2 2 2 2 2

Manual Depreciation

Some assets may be on a Manual Depreciation group. The Annual Depreciation

Aaset
Asset group

Azeat information

| BUILDES

Al09s2

Batch id: 99999
Run Date: 27/03/2018

OrigPdto Cpen Run

201707 ATPO261
201707 ATPOZ261
201707 ATPO261
201707 ATPOZ261
201707 ATPO261
201707 ATPOZ261
201707 ATPO261

Fixed Asset Depreciation Run (Open Closed Projects for posting)

Close Run
ATPC2E81
ATPC281
ATPC2E81
ATPC281
ATPC2E81
ATPC281
ATPC2E81

t Mary's PFI Scheme - Impairment of Uni Costs Adjustment]

Buildings - Building Structure (Manual)

Status

Is entered through the ‘Manual Depreciation’ Screen and then posted as per Auto Depreciation.

Manual depreciation X ]
i New link Organise links

Asset information

#* Asset #* Depreciation book
Al0962 | |Bangor Depreciatiolzl
St Mary's PFI Scheme - L.

Depreciation book Net book value

Accumulated depreciation

BANGOR 0.00

434,329.00

Transaction details
Asset trans. date Asset period

31/07/2017 . 201612

Valuedate

0707 &)

Depreciation amount Currency

Amount

1234567 [gBp | |

GEP

Transaction text

GL Analysis
Depreciation book Cat1 Cat 2 Cat3 Cat4 Cat5
BANGOR 1110 HO1997 | Al0962
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Asset Masterfile

The asset Masterfile is where all asset records are held. The record includes a description, dates and original purchase
price. Depreciation rates, rules and lifetimes. Original Purchase details including Project and Account. Notes can also
be recorded against each asset. There is also an Extra Info tab which contains information brought forward from the
older spreadsheet system and cross-reference information such as buildings references.

1- Aszet |; - GL Analysis I 3 - Depreciation book I 4 - Address I 5 - Relation I G - Extra Im‘o|

Asset A10975

Asset group EQUIPS Equipment (5 Year Life) Status Active A
Asset information
Parent asset
Supplier AS030 Ametek (GB) Ltd t/a Atlas MTT
Asset date from 01/08/2016 Period from 201601
Depreciation date from 01,/08/2016 Period from 201601
Asset date to Period to 0
Diepr./capit. base value 47,874.88
Criginal walue 0.00 Original value date 18082017
Standard value 0.00 Standard value date 18/08/2017
Insurance value 0.00

Grart

Information

Asset references are automatically generated on new assets and the current series started at A10000. When
Capitalisation, Disposal and Depreciation events are recorded in the general ledger, the Asset reference is recorded in
Cat3

A t Account(T) | Period | Transdate [TT[#] A t A4 Cat3 Ny cat3(T) Catt
I\@I Assets Buildings - Refurbishment 201700 011082017 YK §75 2,754.690.00 Al0991 usic Refurbishment
A3l Assets Buildings - Refurbishment 2.754.690.10 r
_Ke5336 Music Refurbishment 2,754,690.10

The general ledger account codes in use for Fixed assets are:

Account Description Rule Group

(Al Assets Equipment - Additions ACCOUNT RULES - Balance Sheet (Fixed Assets) 7
(ALl Assets Equipment - Depreciation ACCOUNT RULES - Balance Sheet (Fixed Assets) 7
(A Assets Buildings - Additions ACCOUNT RULES - Balance Sheet (Fixed Assets) 7
(A3 Assets Buildings - Refurbishment ACCOUNT RULES - Balance Sheet (Fixed Assets) 7
| A32 Assets Buildings - Leasehold Improves ACCOUNT RULES - Balance Sheet (Fixed Assets) 7
| Adl Assets Buildings Depreciation (Additions) ACCOUNT RULES - Balance Sheet (Fixed Assets) 7
| AS1 Assets Buildings Depreciation (Refurbishments) ACCOUNT RULES - Balance Sheet (Fixed Assets) 7
| AS2 Assets Buildings Depreciation (Leasehold Improves) ACCOUNT RULES - Balance Sheet (Fixed Assets) 7
| ARl Assets Land - Additions ACCOUNT RULES - Balance Sheet (Fixed Assets) 7
| ALE Asset sales control account ACCOUNT RULES - Balance Sheet (Fixed Assets) 7

A9 Asset suspense account ACCOUNT RULES - Balance Sheet (Fixed Assets) 7

Creating a new asset
The Asset Masterfile entry can be created in 1 of 3 ways:

1. Manually through the Asset Masterfile screen
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2. From the ‘Create Assets from Invoice ' screen
3. Byfile upload using AT08 and ATQ9 format spreadsheets

Creating an Asset Manually

B Fixed Assets
=57 Asset master file
% Ass
'2' Creﬁ assets from invoices
""\ Inveoices for asset registration enguiry
), Asset relation enquiry
), Action overview enquiry - Asset
""\ Workflow enquiry - Asset
""\ Workflow user log - Assets
Update Assets from Invoices Screen
£7 Enquiries
=71 Transaction entre

Open the Asset Masterfile screen

" [ Asset x|

: Mew link Organise links

i Change depreciation base Change depreciation start date Transactions per depreciation book

1 - Asset |; - GL Analysis I 3 - Depreciation book I 4 - Address I 5- Relationl

hoset

Asset group - Status Active -
Aszet information

Parent asset

Supplier

Asset date from l::;BfEBJ'ZD 18 Period from 201708

Depreciation date from 28/03/2018 Periad from 201708

Asset date to Period to 0

Depr./capit. base value 0.00

Original value 0.00 Original value date 28032018

Standard value 0.00 Standard value date 28/03(2018

Insurance value 0.00

[ Grart

The asset number field will show [new], tab to the next field and enter a description of the asset.

Next select the asset group from the dropdown
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Asset group

Asset information

Farent asset

Supplier

Asset date from
Depreciation date from
Asset date to
Depr./capit. base value
Criginal value

Standard value

Insurance value

[ Grant

Irfmmatinm

N

BUILDES I

Assetgroup QI Description

- group .
gﬂitggg 1% 1 BUILDBS F0 |Buildings - Building Structure (Zero)

"~ 2 |BuLLDBSI F0 | Buildings - Building Structure (1 Year)
BULLDBSZ 3 BULDBSI2Z  FO |Buildings - Building Structure (12 years)
BUILDESZ3 4 BUILDBS15 FO0  Buildings - Building Structure (15 years)
BUILDES29 "5 BULDBS2 FO Buildings - Building Structure {2 years)
BUILDES3 "6 BUILDBS25 | FO Buildings - Building Structure (25 years)
BUILDES31 "7 BUILDBS28  |FO  Buildings - Building Structure (20 years)
BUILDBS35 8 |BUILDES3 FO |Buildings - Building Structure (3 years)
BUILDBS43 9 BULDBS31 FO | Buildings - Building Structure (31 years)
BUILDESSO _ 10 BUILDB535 FO  Buildings - Building Structure (35 years)
EBUILDBSM _ 11 BUILDB343 FO  Buildings - Building Structure (43 years)
BUILDESM?Z2 12 BUILDBSS0 F0 |Buildings - Building Structure (50 years)
BUILDBSREF 15 13 BUILDBSM F0  Buildings - Building Structure (Manual)
BUILDFO12 _ 14 BUILDBSMZ FO Bufldfngs- Bufldfng Structure (Manu.alzj
BUILDFO20 15 BUILDBSREF15 FO Bufldfngs - B.Lll|dll"|g Structure Refurbishment (15 years)

16 BUILDFO12 FO  Buildings - Fit Qut (12 years)

BULLDME12 17 BUILDFO20  FO Buildings - Fit Out (20 years)
BUILDMEZ0 " 18 BUILDMEI2  F0 Buildings - Mechanical & Eng (12 years)

19 BUILDME20  FO | Buildings - Mechanical & Eng (20 years)
EQUIFS 20 EQuUP3 FO  Equipment (3 Vear Life]

A EQUIPS FO  Equipment (5 Year Life)
LAMD 22 EQUIPM F0 |Equipment (Manual Depreciation)
LEASEBS33 23 LAND FO |Land

24 |LEASEBS39 F0 | Buildings - Leasehold Improvements (39 years)

22222222222 2222222222224 wm

The asset group determines the depreciation scheme and life of the asset, associates the asset to the BANGOR
depreciation book (the only book we run but other could be created) and this in turn defines the accounts to be used
for GL postings for Fixed assets events (depreciation, Capitalisation, Disposal etc.). A full description of each Asset
group can be reviewed from Fixed Assets | Fixed Registers | Asset Groups and new asset groups can also be created.

Assetgroups x
i Mew link Organise links

1 - Asset group |; - GL Analysis | 3 - Advanced | 4 - Depreciation book|

Asset group
Atribute
General setup

Postift type

Depreciation setup
Depreciation start
Depr. method
Lifetime in periods
Frequency of depr.

Depreciation interest

Max. percentage

= Equipment (5 Year Life)

Same amount each period

Maximum yeary depreciation for declining balance

EQUIPS

ASSET

Posting| » [ Fixed

ist of current year -

Role 1 - [ Fixed

&0 [ Fixed

Perindically + [] Fixed

0.00) ] Fixed

100.00 Fixed

Figure 1 Example of Asset Group Definition

Status

Active
Index table -
Depreciation table
Yearly depr. % 21.667
Factor for decl. balance 1.00

Automatically switch to straight line

Percentage value type

Now complete the other fields on the Asset tab as required.

Status:

Set to Active. When an asset is disposed of set to ‘Parked’

Parent Asset: (Optional)
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If the new asset is a part of a bigger asset, enter the parent asset number (must already exist)
Supplier: (Optional)

Enter the ID of the supplier, if known (must exist in the supplier Masterfile). If the supplier does not exist then enter the
details of the purchase in the Information field.

Asset Date from ; Depreciation Date from:

Enter the 15t day of the current Financial Year. Current policy is to depreciate all assets by a full year in the first year of
purchase.

Asset Date to: (Optional)

For disposals only

Depr./Capit. Base value

The take on value of the new assetin £

Original Value; Standard value; Insurance value (Optional)
Not currently in use

Original Value Date; Standard Value Date:

Can be used for the actual date of Purchase

GL Analysis TAB
Default GL anahysis
Cat 1 COSTC - Fixed
Cost cantre (00)
Cat2 PROJECT - Fixed
Froyject code

Enter the Original CostC and Project

Depreciation Book TAB

| 1 - Asset | 2 - GL Analysis | 3 - Depreciation book |4 - Add

Asset NEW] Flux €
Asset group EQUIF3 - Equipi
Depreciation book | C
1 [BAMGOR [4\3
2

Select the BANGOR Depreciation Book from the dropdown. The Depreciation Book window will automatically open.
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1 - Depreciation book | 2 - GL Analysis | 3 - Advanced |

Asset [NEW] Aux Capacitor
Depreciation book BANGOR Bangor Depreciation Book
Cap. status Not capitalised Status Active -
General setup
Posting type Posting - Units
Historical asset Index table -

Depreciation setup

. 01/08/2017 Capitalisation period 201701

Depreciation date from 01/08/2017 Period from 201701

Depreciation date to Period ta 0

Depr./capit. base value 10,000,00 Salvage value 0.00
Residual value Amount - 0.00| Depreciable value 10,000.00
Depr. method Role 1 - Depreciation table

Lifetime in periods 36 Yeary depr. % 36.111
Frequency of depr. Periodically - Factor for decl. balance 1.00
Depreciation interest 0.00

Same amount each period Automatically switch to straight line

There is nothing to add in these screens they will be populated by the values from the previous screens and the Asset
Group previously selected. To close the screen select the Down Arrow icon from the Menu

LljsE Bl = T 8
Loz’

This will close and show the Depreciation book TAB in completed form

/et x|

Mew link Organise links

i Change depreciation base Change depreciation start date Transactions per depreciation book

| 1 - Asset | 2- GLAnaIysisl 3 - Depreciation book |i - Address | 5 - Relation | 6 - Extra Info|

Asset NEW] Flux Capacitor
Asset group EQUIP3 ~ Equipment (3 Year Life) Status Active -
Depreciation book | Description Cap. status | Capitalise
BANGOR Bangor Depreciation Book  fActive ¥ Mot capitalised O
O

Note that the status is not capitalised. Capitalisation is a separate process from adding the fixed asset to the
Masterfile.

Address TAB; Relation TAB:
Are currently not in use.
Extra Info TAB:

If you have any additional information add to the fields on this TAB. When the annual Departmental Check is made, the
answers returned will be updated in this tab and will show in future Departmental returns to help departments identify
items.
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1 - Asset | 2 - GL Analysis I 3 - Depreciation book I 4 - Address I 5 - Relation | G - Extra Info

Asset MEW] Flux Capacitor

Asset group EQUIP3 + Equipment (3 Year Life) Status Active -
Extra Info

Still inuse? - Disposed of 7 -

Dept Asset Ref Building No -
Location

Serial No/1D/Mark/Reg

Funding Source -
Purchase Year ] hginal Project

GIA (Sq Metres) 0.00) mMv? R
CostC Location -

Notes

Memao Date Memo UserlD

1

2

2

Dated Notes can also be added on this screen through the notes table

Motes
Memo Date | Memo UserlD Memo Note
1 |28/03/2018 |FOS020 To be built into the Time Machine being developed in Engineering
2

To complete the addition of the new asset to the Masterfile, click the Save on the menu bar

iFiIe Edit View Format Data Field links
S H e LR OIC

3.2

i Mew link Organise links

A pop-up will inform you of the new assets ID number

UNMIT4 Agresso - Milesmn...lﬁ

| AssetlD: A10993

L &

You can continue to add another new fixed assets in the same manner. Once the Masterfile entry has been created,
the Capitalisation event will need to created through the Transaction Entry Capitalisation Screen (See Capitalising the
new Asset Page nn)
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Create Assets from Invoices

[ Create assets from invoices x |

Close i

i Mew link Organise links

L - Invoices | 2 - Asset registration

Selection list

O SupplD Supplier name TransNo Account Trans.date
[ |ses65 Jisc Services Limited - Subscriptions 5201603 588 12/09/2016
] 19092058 710 22/04/2016
=] 19097078 721 17/08/2016

The create asset from invoice screen allows the creation of an Asset Masterfile record (and capitalisation) directly from
transactions already recorded in the General Ledger. The initial selection list needs to be filtered to match the year and

Period

201602
201601
201601

Curr. amount Cur Cat1 Cat2 InvoiceNo

-2347730 | GBP 1165 B50102 0000056266 Cancelled 160928 20244408

11,133.29|GBP 1161 G54311 687050 Reversal - Re Enter - Prepaid expe

44,072.76 | GBP 1161 G54211 697050 Accrual reversal (tran 19732485 {

types of transactions available for selection. This is achieved by using ‘Update Assets from Invoices Screen’

Update Assets from Invoices screen

2= Fixed Assets
== Asset master file
% Azeet

ﬁ Create assets from invoices
), Invoices for asset registration enquiry
), Asset relation enquiry
'7-‘\ Action overview enguiry - Asset
C), Workflow enquiry - Asset
©), Workflow user log - Assets

Update Assets from Invoices Screen

_— S -t

The ATCAPTR process has 2 basic filters — A period Range and a range of Amounts.

(ATCAPTR) Update Assets fro... X |

4P

i Show fixed parameters Create report template Log level parameter Tmp table parameter Company List E-mail confirmation Printer parameters Printer information

Variart

-

Param name

H Copies

“

2 |Server queue Serial Report Queue
| 3 |Priority 9
| 4 |Printer DEFAULT
5 |E-mail confirmation O
|6 |E-mail distribution O
Z Status M
| 8 |Start date
9 |Start time
| 10 | Qutput type Auto-select
| 11 |Account List ACCOUNT AND VOUCHER TYPE CAMN BE AMEMNDED IN ATTRIBUTE ASSETENG
12 |Credit Amount -9999
13 |Debit Amount 9339
| 14 |Pericd From 201701
| 15 |Peried To 201712
16 |Client UL

A further set of filters for Account codes and Transaction Types are available within the Attribute ‘"ASSETENQ'

= 7= Agresso Common
‘ﬁ Maintenance of ordered reports
‘2 Report printout
'-"'\ Balance table enguiry
{7 Accounting structure
={7= Attributes and relations
% Attributes

Y e o
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T=0:1 Jﬁ@ﬁ”ﬁ‘”li CLE a4 4 b b ea B0 P s
| /ﬁ’ Maintenanurdered reports X r Project master file /)VV Attribute -
[Mew link

Organise links

! Setup Template Text Draft Relation Company Acdress

- Use with Assets from Invoices Screen

Attrvalue Description

2
Attribute ASSETENG + Use with Assets from Inwvc
Attrvalue | Description C}wr@ Value fper Perto | 5
rom
| 27 76l Account 0.00 0 209999 N
| 28 719 Account 0.00 0 209999 M
| 29 &0l Account 0.00 0 209999 M
30 815 Account 0.00 0 209999 M
| 31 833 Account 000 0 209999 N
| 32 851 Account 0.00 0 209999 M
| 33 8% Account 0.00 0 209999 M
34 80 Account 0.00 0 209999 M
| 35 801 Account 000 0 209999 N
| 36 AM Exclude 0.00 0 209993 N
| 37 AT Exclude 0.00 0 209933 N

You can accept the list, add or delete entries from the list to suit.

In the Attr.value, enter the Account code to include (and make the description the key word ‘Account’) or Enter the
Transaction type to Exclude (and make the description the key word ‘Exclude’

AM/AT Transactions are existing Asset transactions in the GL ledger and would always need to be excluded.

To run APCAPTR process, click the save icon

- "|
§ File [\dit View Format Data Fieldlinks L= Tools Window Help LIMNIT4 Agressc:-h"lilestone...u
=10 = TR A Amm N I T W= TN

. |
. E (TR Update Assets fro... |
= . =
g : Show fixed parameters Create report template Log level parameter Tmp table parameter ( . Order number '33'
2| Variart
e
Q Param name -
1 |Copies 1
2 |Server queue Seria “
3 |Priority 9 h
4 |Printer DEF£
5 |F-mail ranfirmation Il l'g A

And an order number will be presented. This can be checked through the Ordered reports screen

Maintenance of ordered repo... X l
Setup Ternplate Print report (local) Print report (server] Print log Show report printout  Show

i Mew link Organise links

| User TR Graetio] stot | 7| Schedulea | Ended | Sever queue
- |

FOS020 |

ATCAPTR 3T 9|17/04/2018 |17/04/2018 |DEFAULT
2 [FOenIn FINRETY N7T 117/MAPMR 17/M4ME | FIN
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There is no report attached to the process. Once the status is T you can use the ‘Assets from Invoices Screen’

=7 Fixed Assets
{ &= Asset master file

% Azset

(x Create assets from inﬁices

2, Invoices for asset regi¥tration enquiry

The list can be further filtered by using the grey bar fields with a filter. The example below is filtering on Suppliers
starting with A

L- Invoices | 2-Assetregistration |

— Selection list

1| SupplD Supplier name = TransNo Account Trans.date Period Curr. amount
A%

104075 | Anritsu EMEA Ltd 20375129 | 741 06/06/2017 201701 13,200,

A1360 ADT Fire & Security 20376512 833 03/11/2015 201702 16,048,

D1583 AECOM Ltd 20376519 | €09 14/09/2017 201704 14,278,
d AD842 Academia Ltd 20376546 | 705 14/09/2017 201702 10,353,

D1583 AECOM Ltd 20378938 | 009 10/10/2017 201704 18,315,

D1583 AECOM Ltd 20381566 | 009 06/11/2017 201704 21,654,

The list displays details of the transaction including transaction Number, Period, Amount and description. Further, if the
transaction selected is an invoice, a copy of the invoice (or other saved documentation) can be displayed thorough the
document archive window

/Douunﬂllardl'vex|

A=COM
Invsichg Office: Paymant: To:
AECON LIWITED AECOM LMITED
Poyal Court, Baall Clne AECOM Houss, 63 - 77 Vickors Strwt, 52 Albass
Chasserfeid. Durtvabirs 541 750 HarBordahire. ALY JER
Unfwd Kingdom Uritad
Tl +44. []1245 TOIZTY Fax: w44 13) 1248 2002TY T 084 QUITIT S350 F 48 QNI 535009
BANGOR UNIVERZITY invalos Number : HEEa1Iz
ATTH : BECKY ANDERION invalos Dabe $10-0ET-17
FINANCE OFFICE, PAYMENTS 1ECTION Currenay : GBP
CAE DERWEN
COLLEGE ROAD VAT Reglectration : EBEY] BEI1 62
EANOOR. 3WYNEDD LLET 208 Tax Point ks date of Involos
UNITED KINSDOM
Pinam.
Frajsat Humber TEEEEaIE Proiect Manager ~Wiycherey, Faul
Agroamant Mumbst + GIEE0IEH Rsbaacec By = MUy, Michese Futh

Select one (or more) transactions to capitalise

l-Imice-s| 2 - Asset reqgistration |

— Selection list

20378938

203780938

Click next step
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v Image

[ Takes you to the next step of the process

The asset registration screen is displayed

1-Invoices | 2 - Asset registration |

Sum of selected transactions

Amount Curr, amount
| 183156] | 183156
Sum of asset values
Amount Curr, amount
| o | 0]
Asset informaticn
| Asset Asset name Asset group | Auto-numberii
Add| [ Delete
Depreciation books
[] | PostY.. | Asset trans. t.. | Depreciation b... | Asset | Depr./capit. am... |G
To register the asset select the Asset field of the first line.
Asset information
o Asset Asset name Asset group | Auto-numbering ser.. | Tra
S e EW]|

The field will change to [NEW]. Tab to the next field and the Asset number will be automatically assigned on save.

Asset information

O Asset

Asset name

Asset group

Auto-numbering series

Transaction text

Parent asset

SupplD

[] | INEW]

Gaint Green Toilet Duck

Equipment (3 Year Life)

Fixed Assets

D1583
AECOM Ltd

Add the Asset Name, Select from the list an Asset Group and tab through the auto-numbering series. If this is linked to
another Parent Asset enter the parent asset number.

SrgpID Cat1 Cat2 Asset date fr... | Period fr... | Depreciation date... | Per fro...| Gra.. Amount Cur | Curr. amou...
D1583 = (’"
AECOM Lta 9902 K65334 Q 01/08/20 201701}01/08/20 201701| [] |18315.6 | GBP 18,315.60

Continue to the Asset Date and the Depreciation date — make both of these the first day of the Financial year of

purchase.

Below the asset information, the capitalisation information will build up and does not need to be amended
Page 19 of 38
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Depreciation books

[] | Post ¥/N Asset trans. type Depreciation book Asset Depr./capit. amount Cur Curr. amount

] Capitalisation Bangor Depreciation Bo | [NEW] 18,315.60 GBP 18,315.60

Now save the registration, using the Save icon
rue cai view rormat uvata rie

iﬁlﬁl}l _ 7 PR,

Maintenance of ordered reports

i Mew link Organise links

1-Invoices | 2 - Asset registration L

Sum of selected transactions

Amount (
| 183156 [

Sum of asset values

You will be returned to the Invoice list tab and a message will inform you of the success together with the Asset
Number and the transaction ID for GL posting.

0 The transaction has been saved with the registration transaction ID 16867, The asset has been saved with asset ID A10985,

The next asset can now be registered. Further details on the asset can be registered directly through the Masterfile
screen.

An additional benefit of this method is that a link is recorded to the original transaction, which can be viewed from the
Details — other module enquiry and the document archive will also show any documentation from the original
transaction.

/ Details - trans. from other m... >
i Mew link Organise links

Setup Template

. Asset
AssetID Dep;ic;itmn trans. | TT PEEGENEY # | Trans.date | Peried | Account | Catl | Cat2 | TC | Description | Amount
D
[ /10995
nﬁ\lUQQS BANGOR 016 || 20378938] 2/10/10/2017 | 201704 CO9 9902 |KBh3x4 PS 18,315.60
2 18,315.60

The Capitalisation event now needs to be posted to the GL. See the section ‘Posting the capitalisation on page 23
Uploading Asset records using ATO8 and AT09

Assets and depreciation records can also be uploaded to Agresso using formatted spreadsheets and the Batch Input
area of Fixed Assets. This would normally only be used for the take-on event.

#2 Ingger setup
== Batch Input
=-U[# Batch input of assets
BU ATOE Assets TakeOn upload (1)
‘2{ Maintenance of batch input assets
= @ Batch input of asset transactions
BU AT09 Asset Trans Upload (1)
‘x Maintenance of batch input transactions
{£7 Import of assets
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ATO8 and AT09 formatted spreadsheets with original take-on data for reference are available from the following :

U:\Bangor University Projects\Agresso\Agresso_workspace\Milestone 5 Upgrade\Fixed Assets

Capitalising the new asset

Once the Masterfile entry has been created for a new asset. The capitalisation event will need to be created in the
Fixed Assets module and the General Ledger updated with the resulting Journal.

From the Fixed Asset menu, select Transaction Entry Capitalisation.

- = Fixed Assets
+{-71 Asset master file
+-_7 Enquiries
--{== Transaction entry
[4 | Capitalization
{2 Addition
{2 | Revaluation
+14_| Sales and disposals
#-{-7] Changes and corrections
+{-7 Reversal
+-(-7) Depreciation

Note: When using ‘Create Assets from Invoices' this step is not required and can be skipped straight to ‘Posting the
Capitalisation’

Enter the Asset ID to capitalise and the screen will be completed with values from the Masterfile.
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" [T Capitalisation X

Mew link Crganise links

Asset informaticn

* Asset * Depreciation book
410893 N E=ngor Depreciaticl i
Flux Capacitor
Depreciation book Depr./capit. base value Salvage amount
BANGOR 10,000.00 0.00

Transaction details

Asset trans. date Asset period

01/08/2017 | | 201701

Valuedate

101/08/2017

Amount to capitalise Currency Armount

| o |een || 0
GEP

Salvage amount Currency Armount

| o |een || 0
GEP

Transaction text

GL Analysis
Depreciation book Catl Cat 2 Cat 3 Cat 4 Cat 5 Cat b Cat7
BAMNGOR 1020 G70200 |Al0993

Enter the amount to be capitalised.

Amount to capitalise Currency Armount
10000| [ || 10000
GEP

Click the save button on the menu
File Edit View Format Data

- ok a

1En

[ Capitalisation |
! Mew link Organise links

a The transaction has been saved with the registration transaction ID 16864,

Any further new capitalisations can be done in the same screen. This would then build up a series of registration
transactions each with a unique ID. These will be confirmed and posted via the Posting Menu.

For the new asset, The Asset Masterfile will look like this at this stage
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1 - Asset | 2 - GL Analysis | 3 - Depreciation book |4 - Address | 5 - Relation | 6 - Extra Info |

Asset A10993 Flux Capacitor
Asset group EQUIP3 Equipment (3 Year Life) Status

Depreciation book | Description Cap. status | Capitalise
BAMGOR Bangor Depreciation Book JActive = [Registered, not posted Ll

Posting the capitalisation

The Capitalisation transaction is now saved in the maintenance of transactions, ready to be included in a posting
proposal followed by a posting confirmation. It is the confirmation that will post to the GL and update the status of the
Masterfile.

Select the Posting Menu and maintenance of transactions

={= Fixed Assets
) Asset master ile
(=7 Engquiries
{C7) Transaction entry
{C7) Depreciation
== Posting
‘x Maintrpnance of transactions
_j Pu:ustin@pmpusal
‘2 Maintenance of posting proposal
U[¥ Rerun of updated posting proposal
U[# Posting confirmation

% Trigger setup

/ Maintenanceoftransacﬁons b4 |
i Mew link Organise links

ESetup Template Delete input ID

Asset trans. type | Depr. book | Asset Asset (T) Text | Cur | Curr. amount | Amount | Asset trans. date pA:::i Catl | Cat2 | Units
1 16864 Capitalisation BANGOR  A10993 Flux Capacitor GBP 10,000.00 10,000.00 01,/08/2017 201701 1020 | G70200 0
10,000.00 10,000.00

This screen lists all the registered transactions that are ready to be included in a posting proposal. The registered
transaction can be deleted at this point if for instance there are incorrect details on the transaction. To delete an item,
select the input id and click ‘Delete Input ID’ on the screen menu

g . = - rLI!"llTﬂ'\l Agresso - Milestone 5 uw
! Setup Template |Delete input ID —
Are you sure you want to delete input 1D

3 168647
8 InputID | Assettrans. type | Depr. book

¥

Yes Mo

E J

The line number will change to a “— " symbol and all changes can be saved using the Save icon on the Menu
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Maintenance of transactior

Mew link Organise links

S LN I

! Setup Template Delete input 1D

L

Asset trans, type

N

4| Capitalisation

The Capitalisation transaction can then be re-registered with the correct details through the Capitalisation screen.

If the registered transactions are ok, then the proposal can be created using the Posting Proposal

== Posting
‘2{ Maintenance of transactions
="U[#) Posting proposal
BU FA Posting Proposal (1)
‘k Maintenance of Posting proposal
U Rerun of updated posting proposal
¥ Posting confirmation

% Trigger setup

The proposal parameter screen can be used to filter which of the registered transactions you wish to include in the

proposal.

Variant | S

Param name

1 |Copies 1

2 |Server queue Serial Report Queue

3 |Priority 0

4 |Printer DEFAULT

5 |E-mail confirmation |

6 |E-mail distribution ]

7 |Status N

8 |Start date

9 | Start time

10 |Output type Auto-select

11 |BatchD %] 1608251

12 |Depreciation bock *

13 |AssetlD from

14 |AszetlD to

15 |Asset group *

16 |InputID 0

17 |Pericd HAug 2017
Transaction date fo1/08/2017

19 |Asset trans. type Capitalisation

20 |Attribute *

21 |User *

22 |Sort by Depreciation book, asset group and asset ID

In this example | have set the Period and Transaction date to the first day of the financial year and also filtered on just

Capitalisation transaction types.

MAKE SURE THAT THE APPROPRIATE PERIOD IS OPEN

Click Save
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! File Edit View Format
-Y-UEr ok a
ﬂ /% Maintenance of trans

An order will be created and the results viewed in Maintenance of ordered reports.

PAeET g e b

“User | Report | OrdeNlo] Satus | P | Scheduled | _Ended | Serverqueue |
|

PO 5020
1 (FOS020 ATOS
2 |FOS020 |EID3FLX

0 28/03/2018 28/03/2018 DEFAULT
1/28/03/2018 |28/03/2018 (EI02

Bepors : ATOZ PBrifvzacl Bansor Universiszw Baze: 1

Client : U1 180328

Tser  : FOS020 EU Fi Posting Propesal (1) 13: 04:48
Errer lise

Dapr. bock  Asset group Amses Trans type lcecunt  Casl CatZ Trans. text AT tr.date Der Asset periocd Bmount

EAKEOR EOUIEZ 210883 Cavitalisation AEE 1020 70200 170801 201701 201701 10.000.00-
ERFEOR EQUIEZ 210883 Capitalisation EXES LOED ET0E0D 170801 201701 Z01701 10,000.00

TOT Debit amount : 10,000.00
TOT Credit amount - 10,000.00
TOT Ket amount : o.o00
TOT Debit amoumt : 10,000.00
TOT Credit amount : 10.000.00
TOT Bet amount @ 0.00

The ATO3 report will show which transactions have been selected in the proposal. If this is incorrect, the proposal can
be removed through the maintenance of posting proposal screen and re-run

== Posting
ﬁf Maintenance of transactions
= @ Posting proposal
BU FA Posting Proposal (1)
‘2' Maintenance of posting proﬁsal

[ - [ [

! File | Edit | View Format Data Fieldlinks Links Tools Wi

{ | cu Ctrl+X E“IF'“EIIEJIN <> M|
=l C Ctrl+C —
El / pDTf Ctrl+ ep::-rts/ Maintenance of post
; aste rl+V
F i 5 lsa.I.ID Change period
2[_ Delje |
: g
= | 1N Clear T
Bat{ 5 -

Insert row  Alt+F2

|0 |

— 4
Delete row " Depreciation Asset Asset
book
B Undo row
1 Select all BAMGOR A10993  Flux Cap
4 Necelect all BAMGOR A10993  Flux Cap

To complete the posting of the capitisation transactions, run the posting confirmation
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(AT04) Posting confirmation X

} Show fixed parameters Create report template Log level parameter Tmp table parameter Company List E-mail confirmation Printer parameters

Variart -
I
1 |Copies 1
2 |Server queue Serial Report Queue
3 |Priority 0
4 |Printer DEFAULT
5 |E-mail confirmation O
6 |E-mail distribution O
7 |Status N
B |Start date
9 |Start time
10 |Output type Auto-select
11 |BatchlD 1608251
12 |Transaction type Asset Transactions
13 |Action type
14 |Sert by Depreciation book, asset group and asset ID
17| Description |Capitalisations 17/18

Select the proposed BatchliD, Transaction Type of AT and enter a description. Hit save and the order will be confirmed

- '
UMIT4 Agresso - Milestone...ﬁ

Order number ‘84"

k.

L

Once complete the ATO4 report can be viewed from the ordered Reports screen.

Maintenance of ordered repo.. X l

ESetup Template Print report (local) Print report (server) Print log Show report printout She

i Mew link Organise links

FOS5020

[T

84T

- [ [P

L e T 2

Depr. bock Asset qroup Asset Trans tvee Account

R Grdeno | Status | P Scheduiea | Ended
I

a

Catl

0/16/04/2018 16/04/2018 DEFAULT

Server queue

L R o L L Y T

Prifysqol Bangor Universicy
Posting confirmstion
Cat2

Trans. text AT tr.date Asset period

Amount

BENGOR
BENGOR

EQUIP3
EQUIDE

210993
210533

Capitalisation 201
Capitalisation 238

10z0
1020

E70200
£70200

170801 201701
170801 201701

TOT Debit amount :
TOT Credit amount -

10,000.00
10,000.00-

10,000.00
10,000.00

TOT Net amount :

0.00

The entries will now be posted in the Ledger and the status of the Asset will be changed to ‘Capitalised’

| 1 - Asset | 2 - GL Analysis | 3 - Depreciation book | 4 - Address | 5 - Relation | 6 - Extra Info |

BEquipment (3 Year Life)

Flux Capacitor

Stz

Asset A10993
Asset group EQUIP3
reciation book | Description
BAMGOR Bangor Depreciation Book

Cap. status | Capitalise
Active ™ |Capitalised Ll
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Disposal/Sale of Asset
Enter disposals and sales of assets through the ‘Sales and disposal transaction entry screen

=== Transaction entry
[£ ] Capitalization
[£] Addition
[£] Revaluation
=14 Sales and disposals

On the General Tab select the Asset by ID, Enter the transaction date, tick Disposal if it's a full disposal. Enter some
transaction text and click next step

Genera|| Sales quantity | Sales amount I Summary |

Asset
Ok Asset 1D #* Depreciation book
I"‘TF|J\5'.1[JQ?3‘) | |Bangu:|r Depreciatiom
[ Hilux Invincib... BANGOR

Transacticn details

Aszetteans, date Asset period -
131;0?;20135 . | 20171 Dispsal

Valuedate

|31m?f2u13

TIr ion text
"'f|séue of Vahicle
e A

W

The Sales Quantity would normally be left at 100%. Click next step

| General | Sales quantit]r| Sales amount | Summary

Sales quantity

@ Percentage

() Amount

) Uniits

Percentage sold | lﬂU|
Amount | 27594
Units | 0|

[ﬁ Previous step] [E Next step ]

Moving to the Sales amount tab, automatically runs an ATO5 to calculate the accumulated Depreciation for the asset.
A message will be displayed
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[[£] Sales and disposals %
Mew link Crganise links

q

Aszzet relations

| General | Sales quantity | Sales amount| Surmmary |

accumulated amount.

@ An ATOS report is ordered (numben218) to calculate the accumulated depreciation, The calculation will
be finished in a few seconds. You then must click the "Get accumulated depreciation” button to get the

Transaction details

AssetID A10973
Depreciation book BANGOR
Capitalised amount 27.594.00

Accumulated depreciation

Met book value

Get accumulated depreciation ]

Salez amounts

Now click the Get accumulated depreciation to populate the screen with the accumulated appreciation

| General | Sales quantity |Sale-samount Summary

Transaction details

AssetID A10973
Depreciation book BANGOR
Capitalised amount 27.594.00

Accurmulated depreciation 11, 6
Met book value 16,571.2

Get accumulated depreciation

Sales amounts

Sales price _— Currency Amount
[ CoDlE 5 |

1unuu|

Cost of disppsal Currency Amount

| L |ce? =] |

’ﬂ Previous step] [E Nm@

The net book value will now be displayed.

Enter any sales price (if applicable) and/or disposal costs (if applicable) and click next step

Page 28 of 38

FING-112



| General | Sales quantity | Sales amount | Summary

Asset information

AssetID AL0973

Depreciation book Capitalised amount to sell Accumulated depreciation Percentage sold
BAMNGOR 27,594.00 11,022.76 100.00

Sales amounts

Depreciation book Ney)ouk'mhi Sal Cost of disposal Gain

== =
BANGOR L 1657004 (_10,000.0 0.00 0.00| { -657124)

A summary of the transaction values will be displayed and if correct this can be saved using the Save Icon

! File Edit View Format Data
A RS P B
/&Salesanddis-posalsxl

i Mew link Organise links

U

You will receive a confirming message

[ Sales and disposals X | b %
Mew link Organise links

Asset relations

o The transaction has been saved with the registraticn transaction ID 17722,

o A depreciation proposal with batch ID MAN_DPR#£139 has been ordered.

The transaction now needs posting to the GL through the Posting Menu. The transactions to be posted can be
reviewed prior to a proposal through the Maintenance of transactions screen

Input 1D Asset trans. type Depr. book ST Asset (T) Text Cur | Curr. amount

¥ A10973
L 17722 Sale BANGOR. A10973  TOYOTA Hilux Invincible 3.0 d4d 5dr double cab, incl Truckman Top, Tow Ba Sale of Vehicle GBP 10,000.00
2 17722 Sale BANGOR A10973  TOYOTA Hilux Invincible 3.0 d4d 5dr double cab, incl Truckman Top, Tow Ba Sale of Vehicle GBP 11,022.76
T 17722 Sale BANGOR A10973  TOYOTA Hilux Invincible 3.0 d4d 5dr double cab, incl Truckman Top, Tow Ba Sale of Vehicle GBP 27,594.00
I 17723 | Automatic depreciation BANGOR  |A10973 TOYOTA Hilux Invincible 3.0 d4d 5dr double cab, inc Truckman Top, Tow Ba Automatic depreciation 201709 GBP 459.90
_ 5 | 17724 Automatic depreciation BANGOR  A10973 TOYOTA Hilux Invincible 3.0 ddd 5dr double cab, incl Truckman Tep, Tow Ba Automatic depreciation 201710 GEP 450.90
_ 6 | 17725 Autematic depreciation BANGOR  A10973 TOYOTA Hilux Invincible 3.0 d4d 5dr double cab, incl Truckman Tep, Tow Ba Autematic depreciation 201708  GEP 452.90
7 17726 Automatic depreciation BANGOR  AL0973 TOYOTA Hilux Invincible 3.0 d4d 5dr double cab, incl Truckman Tep, Tow Ba Autematic depreciation 201711 GEP 453.90
T8 | 17727 Automatic depreciation BANGOR  Al0973 TOYOTA Hilux Invincible 3.0 d4d 5dr double cab, incl Truckman Top, Tow Ba Automatic depreciation 201712 GBP 445.06
7 50,901.42

Note that any auto depreciation up to the disposal date will be ready to also post.

Run a proposal. In this example | have selected just the Asset ID to include.
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[ (AT03) BU FA Posting Proposa... X |
Show fixed parameters Create report template Log level parameter Tmp table parameter Company List E-mail confirmation |

variant |

1 |Copies 1
2 |Server queue Serial Report Queue
3 |Priority 0
4 |Printer DEFAULT
5 |E-mail confirmation |
6 |E-mail distrit?tion O
7 [status N
"8 |Start date
9 |[Start time

10 | Qutput type Auto-select
11 |BatchlD 1608251
12 |Depreciation book *

13 |AssetlD from | A10973
14 |AssetiD to L AL073
15 |Asset group d
16 |InputID
17 |Period Jul 2018
"18 [Transaction date 31/07/2018
mﬂsset trans. type I
20 |Attribute *

21 |User *

22 [sort by Depreciation book, asset group and asset ID

Save and The order will be confirmed

(al i’
UMIT4 Agresso - Milestone.., M
Crder number '58'
e oe—— .

The ATO3 Proposal report can be viewed from the Ordered reports screen

e e e R e |

Setup Termplate Print report (local) Print report (server) Print log Show report printouw

Mew link Organise links

R Oero | Stetus | | Scheduled | _Ended
I

FOS020 |
AT03 oh | 58T 018/04/2018 18/04/2018 DEFAULT

Server qu
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Rapest : ATOZ

Foifysgel Eanges Uniwdssify

Cliamc = T1
Usas = Po9020 BU Fh Posting Boopeaal (1)
Esz2z liat
Deps. Boek  JapaC gooep  Aomet Tsana type Rosoenc  Catl 1] Teang. Tosc AT t=.data Fes Ampat pasisd Imeunt
ENCOR EOUIES 10573 Rutematic dop-asiati 589 0330 B28711 Rutematies dapedeiatisn 201708 180331 201712 201708 455,50
———
EAGIE EQUIRE 0572 Autcmatic dacseciatd M1 9230 E2ETI1 Automatis dapseciatien 201708 180321 201712 201708 455. 50—
EAGIE m:m!@ 0572 Autcmatic dacseciatd M1 9230 gmn1 Automatis dapseciatien 201705 20mmas 455. 50—
ENCOR EQUIES 210873 Iutomatic depsmgsiati 585 1330 EIETIL hetomatie depseciatisn J01705 201708 455,50
ENCOR EQUIES 210873 Iutematic depsoeiaci  H11 1330 EIETIL hetomatie depsaciatisn J01710 180531 201712 201710 455, 50-
———
ENCOR EQUIES 210873 Iutomatic depsmgsiati 585 1330 EIETIL hetomatie depsaciatisn J01710 180531 201712 201710 455,50
———
EANCOR. QTIPS R1a573 Rotematic deapseciatd A1 0330 BE2871 hotomatis dapraciation 201711 180630 201712 201711 455. 50—
e
EANCOR. QTIPS R1a573 Rotematic deapseciatd 585 0330 ami hotomatis dapraciation 201711 180630 201712 201711 455. 50
e
ERNCR 210873 Sala BEE 1330 28711 180731 201712 201712 £, 571.34-
BANGIR 0573 Sala 255 0330 E2ATI1 180731 201712 201712 10, 000.00-
ERNCOR 210873 Sala 258 0330 EIET11 180731 201712 201712 10, 000. 00
EAGIE 0572 Zala ASE 9230 E2ETI1 180721 201712 201712 27,.534.00
ERNCOR 210873 Sala a0l 0330 EIETI1 180731 201712 201712 27, 584.00-
EANGIE 0572 Sala ASE 0230 E287I1 180721 201712 201712 11,022.76
BANGIR 0573 Sala a1 0330 E2ATI1 3ala of Venicla 180731 201712 201712 11, 022.76
BN 210873 Iutematic depsoeiaci  R11 1330 EIETIL hetomatie depseciatisn J01713 180731 201712 201712 45 0E-
ik
ENCOR 210873 Iutomatic depsmgsiati 585 1330 EIETIL hetomatie depseciatisn J01713 180731 201712 201712 5. 06
———
ENCOR 210873 Bala E-E 1330 EIETIL 8ala of Vanisla 180731 201712 201712 E.571.34
TOT Dakdt ameont = E7, 472.EE
TOT C=odif Zmownt : 57, 473. €6
TOT Nt amewnt : o.oo

Note that the value of the sale is posted to Account 928 and the remaining depreciation to 989 and the Asset account

A-- zero'd.

If ok the postings can now be confirmed

A RS2 LT R T4 M= = ] 5 Ty )

= Py [

/@ Maintenance of ordered reports / (AT04) Posting confirmation X l
: Show fixed parameters Create report template Log level pararmeter Tmp table parameter €

Variart

Param name

The Status on the Masterfile will remain as Active. The status should be changed to 'Parked’ once the posting have
been confirmed and the asset date to completed, so that the item will correctly report.

1 - Ascet |; - GL Analysis I 3 - Depreciation book | 4 - Address I 5 - Relation I 6 - Extra Info|

Asset

Asset group
Asset information
Parent asset
Supplier
Aszset date from

Depreciation date from

A10973

EQUIPS

P4181
01/08/2016

01/08/2016

TOYOTA Hilux Invincible 3.0 d4d 5dr double cab, ind Truckman Top, Tow Bar, Wax Qiling CX156 JXM

Equipment (5 Year Life)

Status

Premier Metal Works(LJ)Ltd
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Active

[zl

Clozed
Terminated

201601
201801
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Year End Tasks

1. Agree the Fixed Assets Module to General Ledger
2. Agree to Financial Accounts
3. Once finalised. Update the Depreciation Base.

Updating the Depreciation base
Updating the depreciation base, updates the lifetime remaining figures and closes the year for Fixed Assets.

In Fixed assets, year end routines select ‘Update depr.base at year end’
Ly Rl s
=15 Year end routines
U[# Update depr.base at ygar end
U[# Index-based adjustm
{C7 Fixed registers

[l Fiver renicters

Select the full range of Asset ids and the Year (2017 =201712,2018 = 201812 etc.)

(AT14) Update depr.base aty... X
: Show fixed parameters Create report template Log level parameter Tmp table parameter Company List

Variart

1 |Copies 1
2 |Server queue Serial Report Queue
3 |Priority a
4 |Printer DEFAULT
5 |E-mnail confirmation ]
6 |E-mail distribution ]
7 |Status M
8 |Start date
9 |Start time
10 |Output type Auto-select
11 |AssetlD from A00000
12 | AssetlD to A99999
13 |Asset group *
14 | Attribute *

q Depreciation book §
17 |Year 2017

Save the order and the results can be viewed from ordered reports.

User | Report | OrderMo | Status | P | Scheduled Ended Server queue
[ FCO5020 |AT14

1 FOSD20 ATL4 28T | 022/11/2017 22/11/2017 DEFAULT
2 FOS020 |ATL4 fr—— (e FAULT
3 FOSD20 |ATL4 ] uLT
4 FOSD20 |ATL4 AT14A_2611S uLT
5 FOS020 ATI14 || AT14B26LE uLT
6 FOS020 |ATL4 ] uLT
7_FOS020 |ATL4 ] RT
8 FOSD20 ATL4 ] BACK

Two reports are available. The A report contains failures:
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Trans date: 171122
Period from: 201701

Depreciation book Asset group Rsset Beason
EQUID: A10115 asset is not depreciated for zll pericds in current vear
EQUIRS 210118 &sset is not depreciated r all periocds in current vear
= EQUIES R1011%3 2sset is not depreciated for =211 pericds in current vear
BAENGOR EQUIE3 R10179 asset is not depreciated r all periocds in current year

BENEOR ECOIE: Rl10187 zsset is not depreciated for =11 pericds in current vear

These will be false positives and will be disposed of assets which have not yet been parked but have an asset end
date. Check and set the Masterfile to Parked.

The B report will confirm the records have been updated.

Report : ATI14 Prifvsgol Bangor Universitv
Client =@ U1
User : FOS020 Fos020 Variant 1

Trans date: 171122
Period from: 201701

Depreciation bock R3zet group Raazet Orig. lifetime Lifetime Depr. method Depr. base wvalue
BRNGOR BUILDBS12 R1053E 144 108 INA 279,000.00
BRNGCOR BUILDBS12 R10599 144 108 INA 216,900.00
BRNGOR BUILDBS12 R10&00 144 108 LNA 64,800.00
BRNGOR BUILDBS12 R10&01 144 108 LNA 64.800.00
BRNGOR BUILDBS12 R10&02 144 108 LNA 355,500.00
BRNGOR BUILDBS12 R10403 144 108 INA 68,400.00
BRNGOR BUILDBS12 R10&04 144 108 INA 19,800.00
nnMenD mrTTRRET 2 n1Agnc Taa TAs T agE 2an An

Once run, the first auto depreciation run of the new financial year can be run
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Running the Monthly Fixed Asset (GL to FA) Summary

This report compares the Fixed Asset module to the General Ledger and summarises depreciation, take-ons and
disposals for the year. It is recommended this is run each period after Auto Depreciation and at the year end once the
books have closed.

Personnal Menu, Period End, Fixed Asset (GL to FA Summary)

The First and Last Periods should always be the full range for the year 01 to 13

(FASUM) Fixed Asset (GLto F.. X
! Show fixed parameters Create report template Log level parameter Tmp table par

Variant
Value
1 |Copies 1
2 |Server queue Serial Report Queue
3 |Pricrity g
4 |Printer DEFALLT
5 |E-mail confirmation ]
6 |E-mail distribution [l
T |Status M
8 |[Start date
9 |Start time
10 |Output type Auto-select
12 |First Pd of Fin ¥ (P1) 201701
Last Pd of Fin ¥r (P13) |201703

Save the report and an order number will be produced
File  kdit  View Format LData kHeld inks  Lir

& RS PF R
: [FASUM}FixedAsset[GLtoF_ X |

! Show fixed parameters Create report template Lo

The report is a multiple sheet excel workbook and contains the following pages

A

GLSum DeprMonth FAsum )
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GLSUM is a summary of the General Ledger by Account

201713
|Summary - General ledger Run Date:
to 201713 18/12/2017
f01 72,917,687.40
All (20,908,051.58)
471 799,017,803.78
A31 6,175,262.90
A32 58,0:00.00
A4l (35,934,327.81)
451 [875,489.79)
452 (5,081.19)
451 38,657,535.40
ASE 0.00
ASS 0.00
Total 309,103,339.11

DeprMonth is a summary by Asset ID per financial period and includes a comparison to the GL total.

Fixed Assets - Depreciation Summary (B/Fwd)

asset description Costc Project  Asset Group Full Life  Life Remair  Capitalised e Opening NBV

A10611  A061L  Ffriddoedd Site LA - Friddoedd Farm House 9902 K65999  BUILDBS 0 [} 0.00 0.00 0.00 0.00
410612 A10612  Normal Site - Store 9902 K599 BUILDBS 0 0.00 0.00 0.00 0.00
410613 A10613  Normal Site - Workshop & Boiler House 9902 K65999  BUILDBS 0 0 0.00 0.00 0.00 0.00
A10614  A0§14  Science Site - Tanralit House 9902 K65999  BUILDBS 0 0 0.00 0.00 0.00 0.00
A10615  |A0615  Top Site - Old Domestic Science Buildings 9902 KE5999  BUILDBS 0 [ 0.00 0.00 0.00 0.00
210622 A10622  Normal Site - Neuadd Arfon 1110 H91999  BUILDBSL 1 0 19425800 0.00 0.00 0.00
410623 A10623  Normal Site - Neuadd Seiriol 1110 H91999  BUILDBSL 1 0 167,195.00 0.00 0.00 0.00
A10578  A10598  Adeliad Deiniol - Land and Infrastructure 9902 K65999  BUILDBSI2 12 9| 37200000 0.00 0.00 0.00
A10582  A10599  Dean Sweet-Land and Infrastructure 9902 K5999  BUILDBSI2 12 9| 28920000 0.00 0.00 0.00
A10585  AL0600  Firiddoedd Site LD - Car Park adjoining estates office 9902 K65999  BUILDBSI2 12 9 86,400.00 0.00 0.00 0.00

the GL

A B C D E F G H 1 J K L M N o

5

[l porenc asset Asset Group _Full Life _Life Remaining

7 _|a10000 A10000  App Development for Adult Welsh Learners, 1st payment - 2r 560 B41073 EQUIPS 5 2 15,921.40

8 |Al0001 A10001 App Development for Adult Welsh Learners, 2nd payment 560 B41073 EQUIPS 5 2 868440

9 | A10002 % A10002 ‘App Development for Adult Welsh Learners, 3rd/Final payme 560 B41073 EQUIPS 5 2 434200 1,736.80 0.00 0.00 (3618

10 | A10003 A10003 Mecury 12w Laser 510 APO510 EQUIPS 5 0 10,927.50 0.00 0.00. 0.00. 00

11 |n10008 A10002  Dimension BST76E, 3D Printer 510 APOSI0  EQUIFS s [ 20,582.00 000 000 000 ]
s ) 000 0.00 0.00 00

12 | A10008 A10005 M | Machines 510 APOS10 EQUIPS 4,600.00

The report will only work for the current asset year and may need some manual adjustment after the year has closed.
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Year End Verification - Update Records

DJ has an excelarator called FAVERI, which can generate a list of existing assets per CostC (and email them out if
desired)

FAVERIxlsx - Excel

Insert Page Layout Formulas Data Review View Add-ins Unitd Excelera

e . v = __
D % Calibri -9 A A T = = - %WrapText Currency -
Eg -
Paste , 'B I U~ === #=3= [EMergesiConter - T2 - 05 0 | G M
Clipboard Font P Alignment [F] MNumber 1
G33 ~ J
A B (C D E

1
2 |sqgl select case when a.parent_asset > ' ' then a.parent_asset else a.asset_id end as parent_ssset, a.dim_1, a.dim_2,
3 |sqgl a.asset_id, a.description,a.short_info,a.a55et_group,a.cap_date_from,a.cap_period_from,a.base_amount,a.org_amou
4 |sql xfa_inuse_fx, xfa_disposed_fx, x.fa_deptref_fx, x.fa_buildno_fx, xfa_location_fx, x.fa_serial_no_fx, x.fa_origproj_fx, cz
5 |sql from aatasseta
6 =gl left cuter join asuheader h on (h.client = a.client and h.apar_id = a.apar_id)
7 =gl left outer join afxasseti xon (xclient=a.client and x.dim_value = a.asset_id)
8 =gl left outer join (select 11.crient, 11l.asset_id, replace(wm_concat(llvoucher_ref),",, ;') as orig_trans from aattranslink I
9 =gl where a.client="Ul" and a.asset_id = '28999%' and a.asset_group like 'EQUIPH' and a.period_to =0 and a.dim_1 = "scc
10 |=ql order by 4
11 |query
12 Physical Verification of High Value Equipment Items
13 FAVERI
14 |parameter This is @ mandatory check and the return must be submitted on ar befare

Orig Agresso transactions (

AssetID Supplier Name Description known)

16 |columns  asset_id apar_name description Text orig_trans
17 |detail 0 0 0

18
19
20

22
23

25
26

28
29
30

[corvor | vores | emaiee [IES RO

Departments are asked to look at the following data and provide information or amend information.

Please do not insert or delete any rows or columns. Use an
Check and amend existing items ; Add for new items

Dept Ref  Serial No Build Mo Build Desc Specific Location

ily the columns l}d':ated for your answers as the results will be uploaded
All items to be veriified in these columns

In Use? Disposed?  Sale Proceeds Motes

The intention was to build an uploader, however this has not yet been done so the update of data fields will need to be
completed manually within the Asset Masterfile.

Any Disposals/Sales etc will also need to be transacted through the Disposal/Sales screen. See Page 29.

From the menu, select Asset
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== Fixed Assets

2 Asset master file

o R

Enter the Asset ID in the Asset field (or use F9 to search by name). The details of the asset will appear on the screen.

Select the Extra Info Tab

| 1- Asset I 2 - GL Analysis I 3 - Depreciation bock I 4 - Address I 5 - Relation | G - Extr

Asset A10001
Asset group EQUIPS

BExdra Info
Still in use?

Dept Assst Ref
Location

Serial Mo/1D/Mark/Feg
Funding Source
Purchase Year

GlA (5g Metres)

a Info

App Development for Adult Welsh L&&;s, 2nd payment

Equipment (5 Year Life)

ﬂiv Digposed of 7

NO REF Building Mo

Location not recorded

Not recorded

Academic Depatments - WFA -

2014 Criginal Project
000 mMy?

Status Active -

B41073

CostC Location
Notes
Memo Date Memao UserlD
1
2
3

The updated information can be entered in the appropriate fields of this tab.

To Save click the Save icon

FIE  EQIT  VIEW  FOFmMat
-0 =T
Maﬁtenance of orde

i Mew link Organise links

Change depreciation base

E “]_.—Asset | 2- GL Analysis |

Document Archive

The Fixed Asset Masterfile can also retain documents against each asset id in the document archive.

/ HAzzet / Document archive X |

i Mew link Organise links

i Mew document fype Document type properties Create new docurr

= ﬁ_,i Library: U1 (Prifysgol Bangor University)

= 4 Fixed Assets (410891)

Er)Fixed Asset Documentation
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Account Codes in Use

Account Description Rule Group
A%
AL Assets Equipment - Additions ACCOUNT RULES - Balance Sheet (Fixed Assets) 7
|A11 Assets Equipment - Depreciation ACCOUNT RULES - Balance Sheet (Fixed Assets) 7
_A.ll Assets Buildings - Additions ACCOUNT RULE= - Balance Sheet (Fixed Assets) 7
] A3l Assets Buildings - Refurbishment ACCOUNT RULE= - Balance Sheet (Fixed Assets) 7
(A32 Assets Buildings - Leasehold Improves ACCOUNT RULES - Balance Sheet (Fixed Assets) 7
] Adl Assets Buildings Depreciation (Additions) ACCOUNT RULES - Balance Sheet (Fixed Assets) 7
] A5l Assets Buildings Depreciation (Refurbishments) ACCOUNT RULE= - Balance Sheet (Fixed Assets) 7
] AS2 Assets Buildings Depreciation (Leasehold Improves) ACCOUNT RULES - Balance Sheet (Fixed Assets) 7
_Aﬂl Aszets Land - Additions ACCOUNT RULES - Balance Sheet (Fixed Assets) 7
_AQ‘S Aszet sales control account ACCOUNT RULES - Balance Sheet (Fixed Assets) 7
A99 Asset suspense account ACCOUNT RULE= - Balance Sheet (Fixed Assets) 7
:928 Losses from Sales of Assets | ACCOUNT RULEL - Expenditure (Fixed Assets) 9
Q89 Depreciation ACCOUNT RULEL - Expenditure (Fixed Assets) 4

Account Rule

Fule ACCOUNT RULES - Balance Sheet (Fixed Asse = 41 Status -

Field Attribute User input Value matrix Default Relati | Control

| 0 |Account ACCOUNT &

| 1 |Categoryl COSTC Fixed Category 2 O

| 2 |Category2 PROJECT Mandatory ]

| 3 |Category3 ASSET Mandatory O

| 4 |Categoryd Fixed O

| 5 |Category5 ACTIVITY Mandatory ACTIVITY RULE O

| b |Category® Fixed O

| 7 |Category7 ACTGROUP Mandatory ACTGROUP N/A O
| |Currency CURRENCY Mandatory GEP O
| |Taxcode VATCODE Mandatory 0 O

Tax system TAXCAT Fixed VAT W]

As well as Account, Project and Costc. Asset ID is also mandatory so that reports can be run from the GL by Asset ID.

Transaction Types

/ [Z] Transaction types X |
: Mew link Organise links

A

1 AM |Asset (Manual Adj) |4
2 AT  Asset Transactions

Text Company

GL
AT GL

Descripticn
Talsseth

M
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