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PGR Processes - Thesis Submission and Vivas
External Examiner (EE) Nomination Form 
1. Four months before thesis submission, supervisors should submit an External Examiner Nomination Form, (available in the Doctoral Academy Black Board; details of the external examiner, internal examiner and Chair must be added) signed by the School PGR Director or Head of School (if the School PGR director is the nominating supervisor)  to qualityandstandards@bangor.ac.uk copy in student-admin@bangor.ac.uk.
2. If the PGR is a member of staff, two External Examiners need to be appointed – a nomination form for each examiner must be submitted.
3. A Chair may need to be allocated from a rota, depending on which School the PGR is registered with.  
a. SOS, SENS and CSE students already have Chairs allocated from the beginning of their studies.  
b. Psychology and Sport Science / ACL have a viva Chair rota, School PGR Director for Psychology/Sport Science, will add the name of the Chair to the EE Nomination Form.  The supervisor should contact the School PGR Director for ACL to find out the name of the next person in the School Chairing rota, before submitting the EE nomination form. 
c. AGBS, SHiLSS, Health Sci and Medical School allocate their own Chair.
4. It can take between one to three months for the external examiner to be approved.  The Quality & Standards Office will send an email to Student Admin, the primary supervisor and the Chair of the thesis committee once the EE has been approved.  
5. The thesis cannot be sent out to the examiners, or a viva date arranged, until the external examiner has been approved.
Thesis Submissions
1. PGRs upload their thesis on Turnitin to check the similarity score.
2. CoSE ONLY students submit their thesis via the Black Board site – CoSE Postgraduate Research BlackBoard Centre from where a copy needs to be downloaded by Student Admin.  All other students (NOT in CoSE) submit by emailing the thesis to student-admin@bangor.ac.uk. 
3. PGR must ensure they are registered for the academic year before they complete the Final Award Check (FAC) on the Request Centre.
4. If either the External Examiner or FAC has NOT been approved, the thesis cannot be sent to the panel.
5. Please refer: Regulations for Postgraduate Research
6. Please include the declaration available here under ‘’Electronic submission of theses’’ in your thesis:  Declaration to include in the thesis. No other declaration should be inserted.


Scheduling the viva 
· The viva must be held within three months from the date of thesis submission. Delaying the viva may only be considered in exceptional circumstances by request from the PGR student and in consultation with the Chair of the thesis committee.
· Who schedules the viva?
· SENS, SOS, SCSE, Psychology and Sport Science – the supervisor is responsible for arranging the viva date, in consultation with the PGR, the Chair and the examiners.
· All other Schools – the Chair is responsible for arranging the viva date in consultation with the PGR and the examiners.  
· Once the viva date is agreed email student-admin@bangor.ac.uk to confirm the date/time and if in person or on Teams. Student admin will arrange the room for the viva/catering/accommodation for EE (if required and if the EE is not travelling from Aberystwyth, Chester, Liverpool, Manchester or Wrexham).  Student admin confirm the arrangements with the panel and student and send Teams invitations if the viva is to be held online.
Viva Arrangements 
If the viva is to be held online, student administration will create the Teams meetings. These meetings will take place in the following way:
Meeting one: examiners and chair pre-viva discussion (30 minutes)
Meeting two: the viva (two hours or as required)
Meeting three: examiners and chair post-viva discussion (30 minutes)
Meeting four: chair, examiners and candidate discussion (30 minutes or as required)

Supervisors are NOT normally allowed to attend the viva (in person or online). Their attendances is permitted in some circumstances, as described in the excerpt from the University regulations below:
 
The expectation is that the supervisor(s) will not attend the viva voce examination. The Supervisor(s) may only attend the oral examination if:
 
i. The candidate requests that the Supervisor be present and this request can only be agreed after consent has been expressed by the examiners to the Chair.

ii. The Chair, having considered evidence presented by the candidate or Supervisor, requires the Supervisor to be present.

iii. The internal and external examiners ask that the Supervisor be present, and this request is agreed by the Chair and candidate.

A Supervisor attending an oral examination can speak only at the invitation of the Chair. In order to allow the candidate an opportunity to describe extenuating circumstances, the Chair can exclude the Supervisor from parts of the examination.’

Should a PGR have two EEs, at the viva, the Chair should make a note which of the EEs would be signing off the corrections and should inform  student-admin@bangor.ac.uk about this arrangement. 

After the viva has taken place, the Chair should ensure that the RD2 form is completed and signed by all the examining committee members. The signatures should be either handwritten or an electronic signature – typed names cannot be accepted. 

The RD2 and any list of corrections that may be required should be submitted together to  student-admin@bangor.ac.uk .

Chairs should recommend to the examiners that one list of jointly agreed corrections be submitted to student-admin@bangor.ac.uk .



CoSE Pre-Viva Presentations
CoSE ONLY students give a pre-viva presentation to School staff, peers, and invited guest (e.g., friends or family of the PhD candidate are welcome). These presentations are not a formal part of the viva but the Chair and both examiners are expected to attend the talk. This is an opportunity to celebrate the achievements of the presenting PGR. The supervisors, Chair and examiners of the thesis are NOT permitted to ask questions at the presentation, but the examiners and chair can follow up with relevant questions on the presentations, if any, during the private viva examination.
1. It is the privilege of the primary supervisor (or a delegate, if they desire, e.g. a co-supervisor or the Chair) to introduce the PGR. The introduction should not be overly formal but friendly, positive and made in a way that highlights the PGR’s achievements and academic journey at Bangor. The supervisor (or delegate) also chairs the Q&A session after the talk.
2. The presentation normally takes place on the day of the viva, with the viva scheduled to begin at least an hour after the presentation ends.
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