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1  

Step-by-step tutorial: 

How to complete the online  

Tier 4 visa application form 
 

Applying in the UK 
 

*This tutorial was last updated on 9th May 2017. If you spot any changes in the online application form, or have any other 

suggestions on how to improve the tutorial, please email us on internationalsupport@bangor.ac.uk. 

 

mailto:internationalsupport@bangor.ac.uk
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2  

To make a Tier 4 visa application in the UK, go to this link and open an account: 

https://visas-immigration.service.gov.uk/product/tier-4-student 

One you select ‘Tier 4 (General) 

Student’ from the menu, you 

should see this page.  

https://visas-immigration.service.gov.uk/product/tier-4-student
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3  

Answer ‘Yes’ to this question if you are 

planning on applying for your visa 

from within the UK. If you are applying 

from your home country, you should 

use our ‘How to apply from outside 

the UK’ tutorial found on our visa 

webpages.  

Most students would answer ‘No’ to 

this question, but if you do have any 

outstanding Home Office applications, 

you must answer ‘Yes’, give details and 

inform us at your Check-and-Send 

appointment.  

https://www.bangor.ac.uk/international/support/documents/Visa-Tutorial-OutsideUK-Jul2016_001.pdf
https://www.bangor.ac.uk/international/support/documents/Visa-Tutorial-OutsideUK-Jul2016_001.pdf
http://www.bangor.ac.uk/international/support/visa_immigration.php.en
http://www.bangor.ac.uk/international/support/visa_immigration.php.en
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4  

If you are using Bangor University’s ‘visa 

check & send’ service you should still 

answer ‘no’ to this question. 

 

This is because you are completing the 

application—we just check it for you. 

 

After this question, please enter your 

email address and password. A link to 

your application will be sent to your 

email address when you save it.  
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5  

You would normally be expected to 

enter your own email address. 

You can choose to enter an 

additional email address here.  
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6  

If you are an individual student, 

click on this box to continue 

 

If you have dependants with you in the 

UK, we recommend that you enter your 

own details first.  The software gives 

you the option of adding more people 

later. 

After you have entered your own 

details, click on the link to add your 

dependant/s. 
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7  

A few notes on completing the form… 

 

1. The software will not allow you to go back, but 

you can click on ‘Show and edit answers’ if you 

need to change anything. 

 

2. You can also click on ‘All Applicants’ to return 

to this page. 

3. You can stop and save the application 

at any point by clicking on ‘Return to 

this application later’.  You will receive 

an email—to continue your application 

just click on the link in the email. 

2. 

3. 

1. 
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8  

Enter your contact details here 

 

 

If you would prefer for your documents to be 

delivered to Bangor University, tick this box and 

enter the address as shown. 

 

Please note: If you are applying independently 

(i.e. we are not checking your application) and 

choose this option, you must email the 

International Student Support Office with your 

name, student ID number and a copy of your 

passport photo page:  

internationalsupport@bangor.ac.uk   
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9  

Complete the next two pages with 

your personal details. 
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10  

If you do not have a valid passport, 

you can answer ‘No’, but please 

provide the reason on the 

following page and let us know.  

If you do have a valid 

passport, copy the 

details from it here.   
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Most students should answer ‘yes’ 

to this question. 

If you need to answer ‘no’, please 

get in touch with us urgently: there 

are very few circumstances when a 

late application would be accepted 

by the UKVI.  

Most students should choose this option 

 

If you have a type of visa that is not on this 

list, it is very likely that you will need to 

return to your home country to submit your 

visa application. 
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12  

Enter your visa start and end 

dates.  

 

 

 

This question is not asking have 

you had a visa application 

refused before.  It is asking if you 

have had a visa cancelled after it 

was issued.   

 

For example, a visa would 

normally be cancelled if you 

withdrew from a college/

university or finished your 

course early. 
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Most students would answer ‘yes’  

to this question 

 

‘Leave’ is another way of saying 

‘permission to be in the UK’, so this 

question is asking:  “Was, or is, your most 

recent visa a Tier 4 student visa?” 

 

If you are switching from a different type 

of visa to Tier 4, then you would answer 

‘no’. 
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14  

 

This would be written either on your visa, or on the 30-day 

visa sticker on your passport, or on the decision letter 

which was included when the Home Office returned your 

documents to you. You must answer this question honestly, 

but if you answer ‘yes’, you will be required to include a 

police registration certificate with your supporting 

documents. If you were required to register with the police 

but have failed to do so, you must do this before applying 

for a visa extension.   



Tu
to

ri
al

—
Ti

e
r 

4
 a

p
p

lic
ati

o
n

 f
o

rm
—

In
si

d
e 

U
K

   
   

   
   

   
 In

te
rn

ati
o

n
al

 S
tu

d
en

t 
Su

p
p

o
rt

 O
ffi

ce
 

15  

This is a BRP 

“My current visa was issued as a BRP, 

but it is lost/stolen or the UKVI have it” 

“My current visa is a sticker in 

my passport for the whole 

duration of my course.” 
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A National Insurance number 

is related to work. It is not the  

same as health or travel 

insurance.   
 

International Students have 

to request a National 

Insurance number if they 

want to work in the UK, so if 

you have not requested one 

before, answer ‘no’. 

To read more about National Insurance, see: 

https://www.bangor.ac.uk/international/support/documents/NIinfoleaflet.pdf 

https://www.bangor.ac.uk/international/support/documents/NIinfoleaflet.pdf
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Tier 4 (Child) student visas are for those aged 

between 4 and 17 studying at an independent school 

in the UK. If you have never been in this category, 

then answer ‘no’. 

If you answer ‘no’ to the previous question, 

this question will pop up. You can check your 

CAS letter to see if it has that wording. Most 

students continuing on the same course at 

Bangor University  or progressing from a pre-

sessional course, would choose this option.   
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18  

This question will appear only if you answer ‘no’  to 

the previous one. It is related to how Bangor 

University has assessed your level of English when 

making your offer to study here, so you can check your 

CAS letter if you are not sure. It is not asking if you 

have ever completed a degree in an English speaking 

country.  

If you answer ‘yes’, you should then select the country 

from the list of UKVI recognised ‘majority English 

speaking countries’. Note: Students from India and 

Nigeria should answer ‘no’ to this question.   

 

If you answer ‘no’ to the previous question, then this 

question will appear. You should only answer ‘yes’ if 

will study a pre-sessional course. 

 

If you answered ‘no’ to all previous English language 

questions and you hare relying on a Secure English 

Language Test (a British Council IELTS with a UKVI 

reference number) to meet the language requirement, 

then answer ‘yes’ here and provide details.  
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Most students would answer ‘no’ to these 

questions, but you must answer honestly 

as UKVI can check.  
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20  

Again, most students would answer ‘no’ to these questions, but you 

must answer honestly.  
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All Bangor University students 

should copy this information 

Answer ’Yes’ (even if you are studying 

at the School of Ocean Sciences)  
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If you don't know what UCAS is then 

the answer is to this question is likely 

to be ‘no’. 

 

UCAS = The Universities and Colleges 

Admissions Service used for applying 

for undergraduate courses.  

https://www.ucas.com/
https://www.ucas.com/
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Some postgraduate students who 

are studying certain science 

subjects may need an ATAS 

certificate.  If you’re not sure if you 

need an ATAS certificate, check 

your offer letter or CAS letter. 

 

If the length of your course 

changes, e.g. you get an extension, 

then you will need a new ATAS 

certificate. 

 

If you do need a new ATAS 

certificate, it can take more than 6 

weeks for it to be issued, so you 

should apply at least two months 

before your visa expires. 

https://www.gov.uk/guidance/academic-technology-approval-scheme
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An official financial sponsor must be: 

 Her Majesty’s Government 

 your home government 

 the British Council 

 an international organisation 

 an international company 

 a university 

 an UK independent school 

 

A financial sponsor can not be: 

 Your parent* 

 Another member of your family 

 

Note:  A ‘scholarship’ from Bangor 

University is not the same as 

‘financial sponsorship’. 

** You can use a parent’s bank statement as evidence of money that is available to you, but they would not be 
considered to be your ‘financial sponsor’ so you would answer ‘no’ to this question.    
In those cases, you would also need to include your birth certificate and a letter from your parent. 
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If you are using your own bank statement, 

answer ‘yes’ 

 

 

 

If you are using your parent’s bank 

statement—answer ‘no’.   

You must include the following documents 

with your application: 
1.  Parent’s bank statement or certificate of deposit (to 
 show money available) 
2.  Birth certificate or family register (to show 
 relationship) 
3.  Letter of permission from mother/father 
4.  Any English translations, if required 
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Check your CAS letter for this 

information 
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Most students answer ‘no’ to this 

question, unless you are indeed applying 

for D.E.S., in which case answer ‘yes’.  

 

Undergraduates and Master’s students: 

Answer ‘no’. 

 

PhD/EdD students:  This question is not 

asking if you are extending your PhD.  It is 

asking if you are applying for the Tier 4 

(Doctorate Extension Scheme) visa which 

is different to the Tier 4 (General) visa.   

 

The Tier 4 (D.E.S.) gives an extra 12-

months in the UK after you’ve finished a 

PhD.   For more information about this 

type of visa, see:  

https://www.bangor.ac.uk/international/

support/doctorate 

https://www.bangor.ac.uk/international/support/doctorate.php.en
https://www.bangor.ac.uk/international/support/doctorate.php.en
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This question is asking “Have you 

paid any money to Bangor University 

for your current or future 

accommodation?”.   

It is not asking have you ever paid 

any money to Bangor University for 

accommodation.  

If you say ’yes’ and give details, this 

information will need to be 

confirmed either on your CAS or by a 

an official receipt from the Finance 

Office.     



Tu
to

ri
al

—
Ti

e
r 

4
 a

p
p

lic
ati

o
n

 f
o

rm
—

In
si

d
e 

U
K

   
   

   
   

   
 In

te
rn

ati
o

n
al

 S
tu

d
en

t 
Su

p
p

o
rt

 O
ffi

ce
 

29  

You can find this information on 

your CAS letter.   

This question is asking if you have 

paid any of the course fee that you 

entered in the previous box.   

 

Continuing students: It is not asking 

how much course fees have you paid 

since the beginning of your course.  

Copy your CAS number from your CAS letter. 

Once you have done this,  the form will show 

you all your answers and give you an 

opportunity to review and change them. 

Click ‘continue’ once you have reviewed 

them. And then ‘continue’ again on the next 

page.  
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You will then be taken to the ‘Documents’ tab 

where you can add information about your 

financial documents. 

 

Please enter either the name of your bank or of 

your financial sponsor here. If you are using a 

combination of two sources of money (e.g. 

your sponsor is not covering all your living 

expenses or you are using more than one bank 

statement), then you will need to give the 

details of the second one on the next page.  
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You will now be given an opportunity to 

view which supporting documents are 

required for your visa application. This 

list will be generated based on the 

answers you gave on the form. The 

software will only let you proceed if you 

tick all of them. If you do not have some 

of the documents or are unsure if they 

are relevant to your case,  select ‘Return 

to application later’ and we will check 

the list during your appointment.  
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If you plan to use our ‘check & send’ 

service your should stop when you get to 

this page and not click on ‘I accept the 

above’ and choose ’Return to this 

application later’. We will check all the 

answers in your ‘check & send’ 

appointment. 

 

If you choose to apply independently, we 

suggest that you ask us to check your 

supporting documents before you submit 

your online application. 

Once you click ‘I accept the above’, you will 

not be able to change any of the answers 

on your application form.  
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International Student Support Office 
E-mail:        internationalsupport@bangor.ac.uk 
Tel:             +44 (0) 1248 38 2882 
Facebook:  BangorUniversityInternational 

Skype:   bangor_international_support.   We offer Skype drop-ins every 

   Friday 10am – 12pm, or email us to book a Skype text chat  

   appointment at a different time. 

Visit:  International Education Centre, ground floor, Rathbone  

   Building, College Road, Bangor LL57 2TF 

Any questions? 

If you have any questions about your visa application, or any other aspect of living and studying in Bangor, 

the International Student Support team will be happy to help. 

mailto:internationalsupport@bangor.ac.uk
https://www.facebook.com/BangorUniversityInternational
skype:bangor_international_support

